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PREAMBLE

This Collective Bargaining Agreement is made and entered into by and between the County of DuPage and the
DuPage County Sheriff, (hereinafter collectively referred to as the "EmployerJ and the Policemant Benevolent Labor

Committee on behalf of Local #501, (hereinafter referred to as either the "Union" or "PBLCJ,

It is the intention and purpose of this Agreement to set forth the parties' entire agreement with respect to wages,

hours of work, and other conditions of employment that will be in effect during the term of this Agreement for
employees covered by this Agreement, (hereinafter referred to as "Employees'), as required by the Illinois Public

Labor Relations Act. The parties acknowledge their mutual desire to foster harmonious relations between the
Employer, the Union, and the Employees represented by this Agreement and to establish equitable and peaceful

procedure for the resolution of differences, to prevent interruptions of work and inteference with efficient operation

of the Sheriff, and to provide an orderly and prompt method for resolving grievances of the Employees.

1
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ARTICLE 1 - RECOGNITION

Section 1,1 - Reoresentative Unit

The Employer recognizes the Union as the sole and exclusive bargaining representative in all matters establishing

and pertaining to wages, hours of work, and other conditions of employment as determined by law for employees in

the bargaining unit described below, and in compliance with such certification. The bargaining unit consists of all

full-time employees as follows certification issued by the Illinois State Labor Relations Board on March 26, 20t2, in

case No. S-RC-06-129:

Included: All Deputy Sheriffs below the rank of Sergeant jointly employed by the Sheriff of DuPage and the
County of DuPage in positions in the DuPage County Jail, the Sheriff's Work Alternative Program,

the Periodic Imprisonment Unit, the Corrections Transport Unit, and the Receiving and Discharge
(R & D) Unit.

Excluded: All Deputy Sheriffs below the rank of Sergeant in the Sheriff's Administrative Bureau, and Law

Enforcement Bureau; all Deputy Sheriffs in the rank of Sergeant and above; all civilian and non-
peace officer Employees of the Sheriff's Office; all other Employees of the Sheriff of DuPage County
and the County of DuPage; all confidential, managerial, and supervisory Employees as defined in

the Illinois Public Labor Relations Act and all other persons excluded from coverage under that Act,

The term "employee" as used in this Agreement shall only refer to employees who are specifically included in the
above-described bargaining unit.

Section 1.2 - Local or Membershio ActiviW

Neither the Employers nor the Local and/or Policement Benevolent Labor Committee shall interfere with the right of
the Employees covered by this agreement to become or not become members of the local, and there shall be no

discrimination against any such Employees because of lawful Local membership or non-membership activity or
status,

Section 1.3 - Gender

Whenever the male gender is used in this Agreement, it shall be construed to include male and female employees

covered by this Agreement.

Section 1,4 - Definitions

For the purposes of this contract the following words are defined:

"Day" includes Saturdays, Sundays and holidays unless specifically excluded,

"Work day" shall refer to the officer's assigned shift or hours of work,
*Shift" shall refer to a scheduled period of work as determined by the Sheriff or his Designee,

"Team" shall refer to Employees with a specific skills required to complete the task assigned to a Team by

the Sheriff or his Designee.

"Watch" shall refer to a specific period of time covered by a Team.

Pronouns "he, him, and his" shall refer to both males and females equally, unless the context clearly

requires otherwise.
"Shall" as used in this Agreement refers to the topic being mandatory,

"May" as used in this Agreement refers to the topic being discretionary.

a

a

a

a

a

a

a
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ARTICLE 2. MANAGEMENT RIGHTS

The Sheriff retains all traditional, statutory, and constitutional rights and authority to manage and operate the
Sheriff's Office. Except as agreed by the Sheriff in a specific provision set forth in this agreement, the rights retained
by the Sheriff include but are not limited to the sole and exclusive management rights to:

a)

b)

c)

d)

e)

plan, direct, control, and determine all functions, operations, standards and services;
superuise, direct and evaluate employees;

establish the qualifications for employment and employ employees;

establish work rules, work schedules, work assignments and assign such to employees so long as

such action is neither arbitrary nor capricious;

hire, promote, transfer, schedule, and assign employees in positions and to create, combine,
modify, and eliminate positions within the Sheriff's Office, so long as it is not in violation of Article
V of this agreemenfi
suspend, demote, discharge, and take other disciplinary action against employees for just cause
(with the exception of probationary employees, who may be discharged without cause);
establish reasonable work and productivity standards and, from time to time, amend such

standards;

determine whether work and/or services are to be provided by employees covered by this
Agreement (including which employees) or by other employees or persons not covered by this
agreement so long as it does not violate 730 ILCS I40lI-4;
assign overtime, and determine the number of hours of work and shifts per week;

maintain efficiency of operations and services of the Sheriff's Office;
take whatever action is necessary to comply with State and Federal law;

secure, change or eliminate methods, equipment, and facilities for the improvement of operation;
determine the kinds and amounts of services to be performed as it pertains to operations, and the
number and kind of classifications to perform such services, to include revision, combination,
addition or elimination of job classifications;

determine the methods, means, organization and personnel by which operations are to be

conducted to include services and staffing requirements by program, unit, and division;
determine the standards of professionalism required of the employees, and from time to time, to
change those standards;

take whatever action is necessary to continue operations and functions in bonafide emergency

situations;
establish and implement a budget;
make, alter and enforce rules, regulations, orders and policies and other management rights as

enumerated above so long as such action is neither arbitrary nor capricious.

0

s)

h)

i)

i)
k)

r)

m)

n)

o)

p)

q)

r)
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ARTICLE 3 . UNION RIGHTS AND RESPONSIBILITIES

Section 3.1 - Labor/Manaoement Meetinos

For the purpose of maintaining communications between labor and management in order to cooperatively discuss

and solve problems of mutual concern that do not involve negotiations, the parties hereby agree that upon the
request of either pafi there shall be labor management meetings, and such meetings shall be scheduled at a time,
place and date mutually agreed upon, not to exceed four (4) meetings per year, unless agreed otherwise. The party

calling the meeting shall prepare and submit an agenda one week prior to the scheduled meeting, If there is no

agenda prepared and submitted by the requesting pafi, there shall be no meeting. Minutes shall be taken and

forwarded to the parties.

Such meetings shall be held at a time mutually agreed upon by the parties, and shall be limited to:

1) The discussion of the implementation and general administration of this Agreement;

2) A sharing of general information of interest to the parties;

3) The identification of possible health and safety concerns

It is expressly understood and agreed that such meetings shall be exclusive of the grievance procedure, Specific
grievances being processed under the grievance procedure shall not be considered at labor-management meetings
nor shall negotiations for the purpose of altering any or all of the terms of this Agreement be carried on at such

meetings. Attendance at labor-management meetings shall be voluntary on the employee's part and attendance
during such meetings hours shall not be considered as time worked for compensation purposes.

Any employee attending a labor management meeting during the employee's working time shall be compensated at
the appropriate rate.

Up to two (2) Union Members shall be allowed reasonable time off without pay to attend legitimate Union business
meetings such as Union meetings, State or Area wide Union committee meetings, Union training sessions, or State or
International conventions, provided that each such representative shall give at least four (4) weeks advance notice to
his/her supervisor, the Sheriff, or designee, of such absence. Such request for time off shall be allowed if it does not
interfere with the operating needs of the Employer or cause overtime where overtime can be avoided. Upon

approval, the employee may utilize any accumulated vacation or compensatory time in lieu of taking such leave

without pay.

Section 3.3 - Union Bulletin Boards

Union bulletin boards shall be for the sole and exclusive use of the Union. The Union will not permit posting of any
material on any bulletin board which is derogatory or inflammatory in nature toward the Employer, DuPage County or
its agents. The Employer reserves the right to remove any inappropriate material. Differences over such content
shall be subject to the grievance procedure, The current boards posted shall remain in place.

Section 3.4 - Desiqnation of Stewards

The Union shall provide the Employer with a written designation of Union Stewards for the Bargaining Unit, and shall

keep the written designation current if changes in the Steward's designation are made. The Union shall immediately
notify the Employer, in writing, of any changes in the designations of Union Stewards.

4
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Section 3.5 - Union DUW of Fair Reoresentation

The Union agrees to fulfill its duty to fairly represent all employees in the bargaining unit, per the Illinois Public Labor

Relations Act.

Section 3.6- Union Activitv Durinq Workino Time

Employees shall not engage in union activity during their working time without the express permission of the Sheriff
or his designee, and such permission shall not be unreasonably withheld. Where the Sheriff or designee requests a

meeting at which an employee Union representative(s) is requested to be present, the employee Union
representative(s) will be compensated for the time spent in such meeting if the employee Union representative(s)
would otherwise be working for the Sheriff,

Section 3.7 - Access to Premises bv Union Reoresentative

Up to two (2) non-employee representative of the union shall, upon prior notice, be granted access to the premises

of the Employer upon the following conditions:

1) At least two (2) hours advance notice to the Sheriff or his designee is provided prior to the visit;
2) The visit is limited to a location or space provided or approved by the Sheriff or designee;

3) The access is subject to reasonable monitoring by the Sheriff or designee;
4) The visit does not disrupt the operations of the Office, employees who are working, or other persons

having business with the Sheriff's office, and;

5) The visit is limited to no more than forty-five (45) minutes in duration unless the meeting is called at
the request of the Employer or is otherwise agreed upon,

Section 3.8 - Information Provided to Union

Within ten (10) calendar days of the execution of this Agreement, the Employer shall provide to the Union in writing
the following information concerning bargaining unit members:

o llitffi€i
. position;
. date of hire in the Sheriff's Office;
. wage rate;
. home address.

In addition, the Employer will notify the Union in writing, as it becomes known, of any additions to or deletions from
the bargaining unit or any changes to the above stated information made known to the Employer.

Section 3.9 - Distribution of Literature

There shall be no distribution of Union literature on the Employer's premise except that Union literature may be

posted on the Union Bulletin Board or in employee mailboxes in accordance with the requirements of Section 3,3.

Any equipment belonging to the Employer, such as but not limited to radios, pagers, cell phones, vehicles, photocopy

machines and microcomputers, shall not be used for personal use or Union activity or business. Employees shall

have no expectation of privacy for email or voicemail communications, or mailbox materials.

Section 3.10 - Union Orientation

The Union shall be allowed a reasonable time (not to exceed fifteen (15) minutes) to conduct its orientation as part

of the orientation program for new bargaining unit members, Such attendance by employees shall be on a voluntary
basis and without loss of pay for the employees involved.

5
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Section 3.11 - Promotions and Susoensions

The Employer shall provide to the Union in writing, as it becomes known, a list of all employees covered by this
Agreement who have beenT promoted or suspended or terminated.

Section 3.12 - Local Neootiatino Team

Up to two (2) Members designated as being on the Local negotiating team who are scheduled to work on a day on

which negotiations will occur, shall, for the purpose of attending scheduled negotiations, be allowed to attend such

negotiations without loss of pay or need to use benefit time. Additional members of the Local's bargaining team may

request, at least seventy-two (72) hours in advance of such bargaining session, to attend such bargaining session by

using benefit time in hourly increments, but shall be required to obtain the permission of the Deputy Chief or a
higher rank, which shall not be unreasonably denied.

6
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ARTICLE 4. UNION SECURIW

Section 4.1 - Dues Deduction

Upon receipt of a laMul written authorization, signed by the employees covered by this Agreement, in a form agreed

upon by the Union and the Employer, the Employer agrees to deduct from the employee's paycheck the regular

uniform Union membership dues during the term of this Agreement. The dues shall be forwarded to the individual(s)
designated by the Union to receive deductions within thifi (30) days of the date of the deduction. Dues shall be

forwarded to the Union bi-weekly, if all bargaining unit members have authorized direct deposit, The regular uniform
Union membership amount to be deducted, which will be the same dollar amount for each employee in order to ease

the Employer's burden in administering this provision, will be certified in writing by the Union to the Employer. This

amount may be changed by the Union once each year upon prior written notice to the Employer. The aggregate

deductions of all employees and a list of their names, addresses, job titles, and employee numbers shall be remitted
monthly to the Union at the address designated in writing to the Employer by the Union,

Section 4.2 - Indemnification

The Union shall indemnify and hold the Employer and its agents harmless against any claim, demand, suit, or liability
arising from any action taken by the Employer in complying with this Article except when the employer initiates or
prosecutes such action.

7
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ARTICLE 5 . NON-DISCRIMINATION

Section 5.1 - Prohibition Aoainst Discrimination - Public Relations Act

The Union and the Employer agree that no employee shall be discriminated against, intimidated, restrained, or
coerced in the exercise or any rights granted under the Illinois Public Relations Act or by this Agreement or lawful
activities on behalf of the Union or Employer.

Section 5.2 - Prohibition Aoainst Discrimination - EEO

In accordance with applicable law, neither the Employer nor the Union will discriminate against any employee

covered by this Agreement in a manner prohibited by law because of race, color, creed, religion, national origin,
ancestry, sex, age, marital status, political belief, veteran status, or sensory, mental or physical disability.

Section 5.3 - Prohibition Aqainst Discrimination - Union Membershios

Neither the Employer nor the Union shall interfere with the right of employees covered by the Agreement to become
or not become members of the Union, and there shall be no discrimination against any such employees because of
Union membership or non-membership or the exercise of their lawful rights. Neither the Employer nor the Union shall

discriminate, intimidate, restrain, or coerce any employee granted rights by law or by this Agreement.

Section 5.4 - Grievances

The parties agree that any violation of Section 5.2 of this Article may be grieved and processed though the last step
in the Grievance Procedure prior to arbitration, but no further.

8
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ARTICLE 6. SENIORITY

Section 6.1 - Probationarv Period

All newly hired Employees assigned into the Corrections Bureau of the Sheriff's Office and Employees transferred into
the Corrections Bureau who have not previously completed their probationary period as a Deputy Sheriff are
probationary Employees, The probationary period for all newly hired Employees assigned into the Corrections

Bureau of the Sheriff's Office and those persons transferred into the Corrections Bureau who have not previously

completed their probationary period as a Deputy Sheriff, shall be twelve (12) months continuous employment less

any paid or unpaid leave of absence beginning from their hire date or their transfer date unless otherwise specified

by Law. The probationary period for all newly hired Employees assigned into the Corrections Bureau of the Sheriff's
Office and persons transferred into the Corrections Bureau who have not previously completed their probationary
period as a Deputy Sheriff may be extended up to an additional six (6) months at the sole discretion of the Sheriff.

All newly hired Employees assigned into the Corrections Bureau of the Sheriff's Office, persons transferred into the
Corrections Bureau as a Deputy Sheriff, and those persons hired after a termination of seniority shall be considered
probationary Employees until they have completed their probationary period. During the probationary period, an
Employee who fails to demonstrate the ability and qualifications necessary for satisfactory job performance or on the
basis of any other reasons deemed sufficient by the Sheriff may be discharged for any reason not prohibited by law.

A probationary Employee shall have no recourse to the grievance procedure to contest any discipline imposed on the
Employee or to contest a discharge pursuant to this Section.

There shall be no reversion to a previously held position within the Sheriff's Office unless such is allowed at the sole
discretion of the Sheriff.

Section 6.2 - Definition of Senioritv

For the purpose of this Agreement, seniority shall be defined as an employee's length of continuous full-time service

with the Sheriff's Office as a sworn depu$ sheriff, excluding time off due to layoff or any other unpaid leave of
absence. There shall be no seniority among employees serving an original probationary period as a Deputy Sheriff
within the collective bargaining unit. Upon successful completion of the original probationary period, an employee
shall acquire seniority retroactive to the employee's original date of hire with the Employer.

Seniority shall be applied as follows

1) If a Deputy is assigned to the Corrections Bureau they shall keep their Office hire date seniority for purposes

of accruing benefits (r.e., sick time, vacation time, etc.),
2) When selecting/bidding for vacation time in the Corrections Bureau, Deputies shall utilize their sworn date.

3) When submitting shift requests, bureau transfers and special services requests (r.e. SWAP, Transport,
Laundry, Periodic Imprisonment, Medical, FTO and Law Library) and collateral duty assignments requests

within the Corrections Bureau, Deputies shall utilize their sworn date, Where skills, knowledge, and ability,
are relatively equal, sworn date seniority shall control such assignment as between bargaining unit
members. Should the Office create new Special Services or collateral duty assignments that are not
currently listed in the collective bargaining agreement, the same criteria for Deputies selected to these
positions would apply. Bureau transfer requests shall be submitted annually between September lst and

September 30th. Bureau transfer requests from the prior year shall be discarded on October 1't,

4) If a Deputy is transferred to a position outside of the bargaining unit and later returns to the bargaining

unit, their Office hire date shall be used for benefit calculation purposes and their previous seniority
accumulated as a sworn deputy in the Corrections Bureau shall be used for purposes of shift, assignment

and vacation requests. Transfers for a period not in excess of ninety (90) days shall continue to accrue

seniority for all purposes.

9
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5) If 2 or more deputies have the same sworn in date and are assigned to the same team, a lottery shall be

held to determine the order (i.e. lst, 2nd, etc.) for which deputy shall pick for vacation, DRT and shift
bidding; The vacation lottery shall be held once a year with a union representative present. The DRT lottery
shall be held after the ratification of the 121U2015 successor contract, with a Union representative present.

After the initial lottery, there shall be a rotation each quarter, until each Deputy has picked first, and then
the rotation shall start over. For the purpose of picking DRT, if a Deputy is transferred to a new team and
they have the same sworn date as another Deputy, they shall be placed behind the existing Deputy, and at
the next quarter after the transfer, they shall pick according to the aforementioned policy. If 2 or more
deputies have relatively equal skills, knowledge and ability, and have the same sworn in date and submit
special services requests (r.e. SWAP, Transport, Laundry, Medical, FTO, and Law Library, etc.), a tie-breaker
lottery shall be held to determine the order of seniority for that specific posting of the open position, with a

Union representative present.

Section 6.3 - SenioriW List

Upon the Union's request, the Employer will provide the Union with a seniority list setting forth each employee's
seniority date. The Employer shall not be responsible for any errors in the seniority list unless such errors are

brought to Employers attention within fourteen (14) calendar days of the date the list is provided to the Union,
However, when any suspected errors are brought to the Employers attention at any time, once the error is verified
they will be corrected within fourteen (14) calendar days,

Section 6.4 - Termination of Senioritv

An employee's seniority (and the employment relationship) shall terminate upon the occurrence of any one of the
following, if the employee:

a) quits or resigns; or
b) is discharged for just cause (probationary employees without cause); or
c) retires, or is retired; or
d) is absent for three (3) consecutive working days without notifying the Sheriff or the employee's supervisor,

unless the employee's failure to repoft back to work is due solely to circumstances totally beyond the
employee's control; or

e) falsifies the reason for a leave of absence or engages in gainful employment whih on an authorized leave of
absence; or

l) fails to return to work at the conclusion of an approved leave of absence or an approved extension thereof
unless the employeet failure to return and failure to obtain and extension are solely due to circumstances
totally beyond the employee's control. For purpose of this paragraph, the Employer's denial of an extended
leave is not considered a circumstance beyond the employee's control; or

g) is laid off for a period in excess of twenty-four (24) months or the length of the employee's employment
with the Sheriff's Office, whichever is less; or

h) is laid off and fails to report for work within seven (7) calendar days after having been recalled; or
i) does not perform work for the Sheriff's Office for a period in excess of twenty-four (24) months,

Section 6.5 - SenioriW While on Leave of Absence

Employees will continue to accrue seniority credit for an unpaid leave to the extent required by State or Federal law,

Section 6.6 - Accrual of SenioriW

A member's hire date seniority continues to accrue during a transfer to another division, or transfers to another
bargaining unit position, sick leave, time lost due to injury or illness on the job, and/or a military leave of absence as
required by law.
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ARTICLE 7 . DISCIPLINE AND DISCHARGE

Section 7.1 - Discioline

Disciplinary action may be imposed by the Sheriff or his designee(s) upon a post-probationary employee, but only for
just cause; discipline may be imposed upon probationary employees without just cause or recourse to the grievance
procedure or Sherifft Merit Commission.

Discipline imposed on post-probationary bargaining unit members is solely and exclusively subject to review under

the grievance procedure and may not be appealed to the Sheriff's Merit Commission.

Discipline imposed on bargaining unit members of two (2) days suspension without pay or less is solely subject to
review under the grievance procedure, through step 3 (to the sheriff) and is not arbitrable. Discipline of three (3)

days to sixty (60) days or longer suspension without pay may be imposed by the Sheriff and reviewed solely through
appeal to an independent arbitrator. If the Sheriff terminates a post-probationary employee covered by this

agreement, the termination may be brought to the independent arbitrator,

Nothing in this agreement is intended or should be construed to waive an employee's right to union representation

during questioning that the employee reasonably may lead to discipline as contained in such cases as Central

Management Services and Corrections (Morgan), 1 PERI par. 2020 Central ISLRB, (1985), and NLRB v. Weingarten,

420 U.S. 2s1 (197s).

Nothing in this agreement shall be construed to waive an employee's rights under the Uniform Peace Officer's

Disciplinary Act (50 ILCS 72511). Following termination of an employee, the Union President or his designee shall be

notified in writing as soon as reasonably possible.

Section 7.2 - Pre-Discioline Meetinq

For discipline greater than a written or oral reprimand, the Employer shall meet informally with the employee

involved to inform him/her of the reason for contemplated disciplinary action. The employee shall then be allowed an

opportunity to rebut or clarify the charges disclosed at this meeting.

Section 7.3 - DuPaoe CounW Merit Commission and Grievance Arbitration

The DuPage County Sheriff's Merit Commission shall no longer maintain its oversight and review responsibilities with
respect to the imposition of discipline by the Sheriff or his designee(s) upon bargaining unit members. However

nothing herein shall infringe on the function of the Sheriff's Merit Commission in testing applicants for new positions

or promotions, and creating eligibility lists for any such positions for which the Sheriff shall fill during the term of this
Agreement.

Section 7,4 - Limitations

The Employer shall recognize and/or utilize only that disciplinary history appropriately documented and currently filed

in the employee's personnel files located in the Sheriff's Office of Professional Standards and Conduct and the

Administrative Office. No other working fibs shall be utilized by other management staff for discipline. Oral

reprimands shall not be utilized or relied upon for discipline for events that occurred more than twelve (12) months
prior, unless there has been additional discipline issued within such twelve (12) month period, and written
reprimands shall not be utilized or relied upon for discipline for events that occurred more than twenty-four (24)
months prior, unless there has been additional discipline issued within such twenty-four (24) month period.
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Section 7.5 - Modified Discioline

Should the Employer present to the Local extenuating circumstances warranting discipline other than described in

Section 7.1, or should the affected employee present to the employer e{enuating circumstances warranting
discipline otherthan described in Section 7,1above, the Employer may use a modified form of discipline.

No Employee covered by this agreement shall be subject to a disciplinary transfer or reassignment outside the

described bargaining unit (described in Section 1.1), unless such reassignment or transfer is accomplished on a

voluntary basis, or is fairly considered to advance the mission and/or goals of the Sheriff's Office.

Section 7.6 - Notice of Discioline

In the event disciplinary action is taken against an employee, other than oral discipline, the Employer shall furnish
written notice to the employee, which shall generally state the reasons for such discipline, and the direction to the
employee for future behavior. The employer shall notify the employee of any discipline within five (5) days of the
completion of the Employer's investigation. Copy of such written notice should be maintained in the employee's
personnel file.

Section 7.7 - Global Positionino Svstem (GPS) Video Recordino

GPS and other tracking or recording, audio or video, devices shall principally be used for officer safety purposes,

Section 7.8 - Outside Emolovment While on Susoension Without Pav

No member may be denied the ability to obtain lawful employment while on suspension without pay provided that
the type of such outside employment is consistent with the Wpe of employment allowed by the Rules and

Regulations of the DuPage County Sheriff's Office. There shall be no limitation of hours worked while on suspension

without pay.
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ARTICTE 8. GRIEVANCE PROCEDURE

Section 8.1 - Definition of Grievance

A grievance is defined as any difference, complaint or dispute between the Employer and the Union or any
employee(s) regarding the application, meaning or interpretation of this Agreement.

A grievance shall contain a complete statement of facts surrounding the Grievant's/Sheriff's grievance, the specific
Afticles and Sections of this Agreement allegedly violated and how such violation occurred, the date of the alleged
violation and the relief sought. The grievance document shall be signed and dated by the Grievant and the Local

representative unless the Sheriff submits the grievance whereupon the grievance shall be signed and dated only by
the Sheriff or his Designee. Only one subject matter shall be covered in any one grievance.

Section 8.2 - Class Grievance

The Union may file a Class Grievance if it affects two (2) or more bargaining unit members whose grievances involve
the same issues, interpretations, and contract provisions so that a decision as to one (1) grievant shall be decisive as
to all members of the class. As such, Class Grievances will be submitted by the Union President or President of Local
#501. The written grievance shall contain a complete statement of facts surrounding the Employees'complaint
(including, but not limited to, the names of each bargaining unit member, known to the Union
who is alleged to be entitled to relieQ, the specific Articles and Sections of this Agreement alleged violated, the date
of the alleged violation and the relief sought,

Section 8.3 - Grievance Procedure

The parties to this Agreement affirm that for the Grievance Procedure to function efficiently and effectively, an effort
should be made by the parties to resolve grievances at the lowest possible level of the Grievance Procedure,

Section 8.4 - Use of the Grievance Procedure

All employees and the Union are urged to first seek review through this Grievance Procedure of an alleged violation
of this agreement before resorting to any other forum, e.g. administrative or judicial,

Section 8.5 - Steo - 1

As a general rule, an employee who has a grievance should first attempt to resolve the grievance informally with
his/her immediate supervisor, If the immediate supervisor is unable to resolve the grievance, the employee or union
representative will submit the grievance in writing to his/her Bureau Chief or designee specifically indicating that the
matter is a grievance under this agreement. The written grievance shall contain a complete statement of facts

surrounding the Employee's complaint (including, but not limited to, the name of the grievant), the specific Articles
and Sections of this Agreement allegedly violated, the date of the alleged violation and the relief sought. The
grievance document shall be signed and dated by the grievant and the Union representative.

All grievances must be presented in writing within ten (10) calendar days of the occurrence giving rise to the
grievance, not including the day of the occurrence, or date when the affected employee knew, or reasonably should
have known, of such occurrence; however, in no event shall any grievance be filed more than thirty (30) days after
the date of the occurrence giving rise to the grievance. Any grievance not presented to the Bureau Chief or designee
within the time stated above shall be deemed waived,

The Bureau Chief or designee shall offer to discuss the grievance with the grievant and an authorized representative
of the Union, If no settlement of the grievance is reached, the Bureau Chief or designee shall provide an answer in

writing no later than seven (7) calendar days from the receipt of the Step 1 grievance, generally stating whether the
employer is granting or denying the grievance. If the matter is not resolved at the first step of the Grievance
Procedure, or the Bureau Chief's or designee's response is not received within the seven (7) calendar days after the
receipt of the Step 1 grievance, the Employee may proceed to Step 2 of the Grievance Procedure,

r075972.2
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Section 8,6 [INTENTIONALLY LEFT BLANKI

Section 8.7 - Steo - 2

If the grievance is not settled at Step 1 and the Employee wishes to appeal the grievance to Step 2 of the Grievance
Procedure, the appeal shall be submitted in writing to the Sheriff, or his designee, within seven (7) calendar days

after the receipt of the Bureau Chief's or designee's written response to the Employee, not including the day the
response was received, or the day the response was due if no response was received.

The written appeal shall generally state the basis upon which the Employee believes the grievance was improperly
denied at the previous step of the Grievance Procedure. In addition, for class grievances filed pursuant to Section 8,2
of this Agreement, the Union shall be required to provide the names of each bargaining unit member who is alleged

to be entitled to relief that was not known at the time that the class grievance was filed at Step 1, The Sheriff, or his

designee, shall offer to discuss the grievance with the grievant and an authorized representative of the Union. If no

settlement of the grievance is reached, the Sheriff, or his designee, shall provide a written response to the grievant

within seven (7) calendar days after receiving the written Step 2 Grievance, not including the day the response was

received, or the day the response was due if no response was received generally stating the basis upon which the
Employer is denying the grievance.

Section 8.8 - Step - 3

If the grievance is not resolved at Step 2 of the Grievance Procedure, or the written answer to the grievant is not
given to the Employee in a timely manner, and the Union wishes to appeal the grievance from Step 2 of the

Grievance Procedure, the grievance may be referred to arbitration. Notice that the Union is referring the dispute to
arbitration shall be made to the Sheriff, or his designee, within twenty-eight (28) calendar days of the Step 2 written
response to the employee or the Union, not including the day the response was received. This time requirement may

be waived by mutual agreement of each party.

If the grievance is appealed to arbitration, representatives of the Employer and the Union shall attempt to agree

upon an arbitrator. In the event the parties are unable to agree upon an arbitrator, the parties shall jointly request a

panel of seven (7) arbitrators from the Federal Mediation and Conciliation Service who are members of the National

Academy of Arbitrators residing in lllinois, Indiana, Iowa, or Wisconsin. The parties shall alternately strike the name

of an arbitrator, with the party requesting arbitration making the first strike. The person whose name remains shall

be the arbitrator, provided that either party, before striking names, shall have the right to reject one (1) panel of
arbitrators. The arbitrator shall be notified of his/her selection by a joint letter from the Employer and the Union

requesting that he/she set a time and date for the hearing subject to the availability of the Employer and the Union

representatives, The arbitrator shall notify the Employer and the Union of the mutually agreed upon date and time of
the hearing.

No more than one grievance may be submitted to an arbitrator at any one time without the consent of the other
pafi. The parties shall share fees and expenses of the arbitrator, arbitration hearing, and the cost of the transcript
equally incurred from arbitration, The costs of the arbitrator's fee, arbitration and the arbitration hearing shall be

divided equally between the pafties,

Section 8.9 - AuthoriW of the Arbitrator

The arbitrator shall have no right or authority to amend, modify, nullify, ignore, add to, or subtract from the
provisions of the Agreement. The arbitrator shall consider and decide only the question as to whether there has

been a violation, misinterpretation or misapplication of the specific provisions of this Agreement. The arbitrator shall

only be empowered to determine the issue raised by the grievance as initially presented in writing and shall have no

authority to make a decision on any issue not so submitted or raised. The arbitrator shall decide questions of
arbitrability. The arbitrator shall be without power to make any decision or award which is contrary to or inconsistent

with any applicable laws or of rules and regulations of administrative bodies that have the force and effect of law.
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The arbitrator shall not in any way limit or interfere with the powers, duties and responsibilities of the Sheriff, the
County, or the Sheriff's Merit Commission which are granted to the Sheriff, the County, or the Merit Commission by

law, court decisions, or the provisions of this Agreement, except as expressly limited by the specific provisions of
articles 7 and 8 of this Agreement.

Such decision and award of the arbitrator shall be final and binding on the Employer, the Union, and the employee(s)
involved, unless reversed on appeal in accordance with the provisions of the Uniform Arbitration Act and/or the
Illinois Labor Relations Act. The arbitrator shall submit his decision in writing within thifi (30) working days
following the close of the hearing and the submission of briefs,

The Employer and Union agree to share equally the costs associated with the arbitration hearing including the cost of
the court reporter, except that each shall be responsible for the costs of their own representative and witnesses,

Section 8.10 - Time Limits

Grievances may be withdrawn at any step of the procedure, If a grievance is not presented by the employee within
the time limits set forth above, it shall be considered "waived" and may not be pursued further, If a grievance is not
appealed to the next step within the specified time limit or any agreed eKension thereof, it shall be considered
settled on the basis of the Sherifft last answer. Grievances not discussed or answered by the Employer within the
designated time limits stated in this grievance procedure shall be viewed by the aggrieved employee as denied and
the employee may elect to appeal the grievance to the next step of the grievance procedure. The parties may by

mutual agreement in writing extend any of the time limits set forth in this Article but no extension of time shall be

implied by any action or inaction of either party if not expressly stated in writing.

Section 8.11 - Information Reouests

The Employer recognizes the legal rights of the Union to information necessary to process grievances. Upon request,
the Employer will provide the Union with such information, as is required by law and the Union will respond in like

fashion to any lawful employer request for information.

Section 8.12 - Grievance Meetinqs

Employees and/or the Union representatives shall investigate and/or file grievances only on their non-work time
(which under this Agreement means before work, after work, during approved breaks or during a reasonable lunch
period subject to emergency work duties) and only in a manner, which will not disturb other employees who are

working. In the event a grievance meeting(s) is scheduled by the Employer during the time the Employee(s) would
otherwise be working, the Employee(s) shall receive compensation for such time spent in such meeting(s). Grievance
meetings will not take place on holidays, affected employee(s) vacations and, Employer approved leaves of absence,

Section 8.13 - Time Off

Employees shall investigate and/or file grievances only on their non-work time (which under this Agreement means

before work, after work, during approved breaks or during a reasonable lunch period subject to emergency work
duties) and only in a manner which will not disturb other employees who are working, unless it becomes reasonably
necessary to do otherwise, in which case the affected employee(s) shall seek the permission of their supervisor and
shall provide, in writing, the reasons that it is necessary to investigate and/or file grievances during working hours, If
a grievance meeting(s) is scheduled during the time the employee(s) would othenrrise be working, the employee(s)
shall receive compensation for such time spent in such meeting(s),

Section 8.14 - Waiver of Grievance Procedure

If an employee seeks resolution of a grievance in any other forum (e.9., administrative or judicial tribunal), the
Employer shall have no obligation to entertain or proceed further with the matter pursuant to the grievance
procedure, as to that grievant, This Section shall not preclude class grievances from proceeding, and shall not have
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estoppel elfect on the Union's right to proceed on a class grievance, but such class grievances shall exclude any
employee who sought resolution of the grievance in another forum.
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ARTICLE 9. LAYOFF AND RECALL

Section 9.1 - Layoff

The Employer shall in its'discretion determine whether layoffs are necessary. Although not limited to the following,
layoffs shall ordinarily be for lack of work and/or lack of funds, an abolishment of or change in the duties of a

position, or when reorganization occurs and the need for the position is eliminated. The Sheriff shall provide at least
fourteen (14) calendar days advance notice, or more if reasonable, to the Union of a layoff, If a layoff is to occur,
the Sheriff will provide at least 14 days' notice to any employee who is to be laid off. Once the layoff is made, the
Employer will, comply with Section 9.3 Severance Pay Policy, in lieu of negotiating the impact of the layoff decision
on affected employees.

If it is determined that layoffs are necessary, newly hired probationary and temporary employees in the bargaining
unit shall be laid off prior to any non-probationary bargaining unit employee. Employees will be laid off from the
affected position(s) in accordance with reverse Office seniority, starting with the least senior member.

Section 9.2 - Recall

Employees who are laid off shall be placed on a recall list. If there is a recall, employees who are on the recall list
shall be considered before external candidates provided they are presently qualified to peform the work in the job
position to which they are recalled Recall rights shall exist for a two (2) year period, If a permanent vacancy occurs
in a bargaining unit classification, which the Sheriff decides to fill, a recall will be initiated and employees who have

been laid off shall be offered the position in the reverse order of their layoff.

Section 9.3 - Severance Pav Policv

In the event of a layoff or voluntary separation, the employees covered by this agreement shall receive severance
pay as enumerated in the Severance Pay Policy attached hereto in Appendix L
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ARTICLE 10. HOLIDAYS

Section 10.1 - Emolovees Not Assiqned To a Mondav-Fridav Work Schedule

For the term of this Agreement, there shall be 14 regularly paid holidays for all non-probationary Employees assigned
to a shift different than a Monday through Friday schedule and who do not receive the designated holidays as time
off, said holidays shall be designated in writing by the Sheriff or his Designee on or about September 1 of the prior
year, which will be observed for the following year. The holiday schedule shall be announced prior to the vacation
calendar being distributed.

Employees assigned to a shift different than a Monday through Friday schedule and who do not receive the
designated holidays as time off shall receive as, and for holiday pay, on the first pay period of lune and December,
64 hours of pay at the affected officer's regular straight-time hourly rate for each of those pay periods.

Section 10.2 - Reouirements

Employees assigned to work a Monday - Friday workweek shall work all holidays that occur during their regular work
shift, unless otherwise expressly relieved of such duty by the Sheriff or his designee(s) due to the holiday being a

designated holiday off pursuant to this article. These employees shall be compensated at straight time for the
designated holiday off and shall not receive holiday pay. Employees working a shift assigned to a rotating day off
cycle schedule different than a Monday - Friday workweek shall be required to work those holidays that fall during
their regularly scheduled work shifts and will be compensated at straight time with regular holiday pay.

In either case (holiday pay or paid holiday) the employee is required to work their last scheduled day prior to the
holiday and their first scheduled day after the holiday in order to be compensated for the paid holiday or holiday pay.

If an individual employee who is assigned to a non-rotating days off shift cycle under the terms of this Agreement is
required to work on a holiday, said employee shall be paid time and-a-half (1 %) hisiher regular rate of pay.

Section 10.3 - Eliqibilitv

In order to be eligible for holiday pay, employees must have completed one (1) year of service, During the first year
of service, employees shall only be compensated for the holidays actually worked. If an employee terminates his

employment with less than one year of seruice, he shall be paid only for those holidays actually worked,

In order for an employee to be eligible for holiday pay, the employee must work or take an approved leave on the
last regularly scheduled work day immediately preceding the holiday and the first regularly scheduled work day
immediately following the holiday, unless absent for good cause, which absence is approved by the Sheriff or his
designee(s), such approval shall not be unreasonably withheld.

Additionally, if an employee is scheduled to work a designated holiday, they must work the holiday unless off for
approved leave as designated in this section. For purposes of this section, "approved leave" includes approved
compensatory time and vacation time. Sick time is not considered an approved leave for purposes of holiday pay and
use of sick time on a scheduled work day immediately before, on, or after the designated holiday shall constitute
forfeiture of holiday pay for that holiday.

Section 10.4 - Holidav Durino Vacation

If an employee that is assigned to a rotating day off schedule is scheduled to work a designated holiday pursuant to
this agreement, they shall work that holiday unless they request and use approved accrued benefit time such as

vacation or compensatory time. The employee, if eligible, shall receive holiday compensation pursuant with this
article.

r075972.2
18



If an employee is not assigned to a rotating day off schedule and they submit a vacation time request that includes a

designated holiday pursuant to this agreement, the employee shall receive the holiday off with pay as designated in
this agreement and not be charged with any accrued benefit time for that date.

Section 10.5 - Advance Notice

Employees scheduled to work a holiday shall be given as much advance notice as practicable.
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ARTICLE 11 - VACATION

Section 11.1 - Accrual of Benefits

Vacation shall be accrued and credited on a monthly basis, in accordance with the following schedule

YEARS OF CONTINUOUS SERVICE

0 years through 3 years
4 years through 8 years
9 years through 15 years

16 years
17 years
18 years
19 years
20 years
21 years
22 years
23 years

24 years +

HOURS PER YEAR _ 8
HOUR SHIFT

80
120
160
168
176
184
192
200
208
2t6
224
232

HOURS PER YEAR - 12

HOUR SHIFT
80
L20
160
L72
184
195
208
220
232
244
256
268

Date of hire with the Sheriff's Office will be used for the purpose of calculating vacation time. Years of service shown

are completed years. Accrual of vacation time ceases during any medical or personal leave of absence of over thifi
calendar (30) days.

All newly hired employees shall accrue vacation benefits during their probationary period but shall not utilize said

accrued vacation benefit until after one (1) year of continuous service with the Sheriff's Office.

Section 11.2 - Vacation Pav

All Vacation leave will be paid for at the employee's hourly rate, Vacation hours shall count as time worked for the
purposes of calculating overtime.

Section 11.3 - Use Of Vacation Time and Cancellation

Vacation benefits may be taken in increments of the number of hours required to take off one complete scheduled

shift, but no less without prior authorization of the Sheriff or his designee. In addition a "working day" for the
purpose of this Article shall not include a day which an employee is regularly scheduled off from

duty, Consequently, an employee may elect to schedule his vacation time in conjunction with days off that the
employee is regularly scheduled off from duty, without such days off being charged against his earned vacation

accrual. Employees working a 12 1/z hr. workday may use their DRT time in conjunction with their vacation time, r.e.,

an employee may use their 4 hrs, of DRT time and 8 hrs, of vacation time to receive a full day off.

Vacation time shall be authorized on the basis of seniority with the Office, Normally no more than four (4) persons

from 1't Shift lail (including MPI), two (2) persons from 2nd Shift lail (including (MPI), one (1) person from Special

Services, two (2) persons from Transport, One (1) person from SWAP, and one (1) person from Receiving and

Discharge shall be on vacation at any one time; more MAY be allowed as long as manpower needs are met.

Supervisors that are responsible for the approval and submission of vacation schedules also have the authority to
grant requests for changes in these schedules. Supervisors shall set and approve the vacation schedules. However,

employees'scheduling requests or requested changes may or may not be granted depending on operational needs as

determined by the Sheriff or his designee(s). Vacation dates may be changed or canceled by the Sheriff or his

designee(s) in the event of exigent circumstances. In the event of such cancellation, the re-scheduling will be

accomplished in accordance with the provisions of this Agreement, In the event a covered employee shall experience
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out of pocket expenses incurred as a result of such cancellation, the employee shall submit written proof of such loss

for the consideration of the Employer for purposes of reimbursement.

On or before November 1 of each year, the Sheriff or his designee shall post a schedule for available vacation during
the upcoming calendar year. The employees shall select their vacation preferences in order of Office seniority within
their assigned team/shift, with the most senior employee having the first choice, the next most senior employee
having the second choice, and so on. All vacation requests shall be submitted by December 28, of each year. The
watch commander or supervisor of the assigned unit, shift or team shall be responsible for maintaining the vacation

schedule, once approved, and ensuring that all requests for vacation time use have been submitted by the requesting
member in writing prior to that member taking the vacation time,

After the vacation schedule has been established, no employee can "bump" another employee regardless of
seniority. Once the vacation schedule has been posted, any remaining "unscheduled" vacation days shall be taken
on a dai$ first-requested, first received basis. In the event that two or more employees request the same vacation

day (and the request is made on the same day), the employee with the most seniority within the Office shall have
preference. No employee can "bump" another employee from an "unscheduled" vacation day once established,
regardless of the employee's seniority.

The current process of picking vacation time for Employees assigned to the Jail (including Periodic Imprisonment),
Receiving and Discharge, Transport, SWAP, and Special Service Deputies shall remain in effect for the duration of
this contract. Once a member's vacation is approved and scheduled, the member will be allowed to take that
vacation even if transferred and a scheduling conflict develops, as authorized by the Sheriff or his designee,

Employees may request changes, in writing, to their vacations in any increment, Example: A member may request to
change an already scheduled block of vacation time to another date, or they request to change only a poftion of
scheduled vacation - one day, two days, etc., to another date.

Section 11.4 - Pavout of Vacation Benefits

The Employees covered by this agreement shall receive payout of vacation benefits in accordance with the Vacation
Time Policy attached hereto as Appendix J, This shall be true whether the separation is voluntary or involuntary.

Section 11.5 - Vacation Carrvover

It is expected that earned vacation will be taken during the calendar year. However, up to eighty (80) hours of
earned vacation time not taken during a calendar year may be carried over to the next year. Any amount in excess of
eighty (80) hours must receive written permission from the Sheriff or his designee. Such requests shall not be

arbitrarily denied.

Section 11.6 - Vacation EliqibiliW

In order to be eligible for a vacation, a member must have been employed and earned vacation hours in the calendar
year prior to the year in which they request to take the vacation. The number of hours earned shall depend on the
years of service, with the exception of the first year of employment.

During the first year of employment members shall earn vacation hours for each month worked prior to December

31, with the exception of June and December which are non-earning months, with a maximum accrual of eighty (80)
hours.

r075972.2
2T



ARTICLE 12. SICK LEAVE

Section 12.1 - Definition

Employees covered by this Agreement who have completed their newly hired probationary period shall be entitled to
paid sick leave, Paid sick leave is a benefit in recognition that employees may occasionally be absent because of
various illnesses or injuries, The Employer believes that employees should be protected against a loss of income
because of such temporary absences. To the extent permitted by law, paid sick leave can only be used for an

approved absence that falls under the following guidelines:

Illness or injury of employee, employees dependent or employeet family member.

Emergency medical or dental care.

Exposure to contagious disease and possible endangering of others by attendance on duty
Preventative care.

Section 12.2 - Sick Leave Accrual

Sick leave credits accrue during the initial probationary period of employment, but may not be utilized until one year
after the date of hire with the office. All employees covered by this agreement shall accrue annually the first day of
each calendar year (January lst) at the following rate:

a

a

a

a

YEARS COMPLETED

1-5
6-10
1 1-15

16-20

21 & Above

8 HOUR SHIFT

48 Hours

56 Hours

64 Hours

72 Hours

80 Hours

12 HOUR SHIFT

72 Hours

84 Hours

96 Hours

108 Hours

120 Hours

All employees covered by this agreement shall be allowed up to a maximum of 2,000 hours of sick leave
accumulation.

Sick leave does not accrue during any personal leave of absence. If the employee does not provide two weeks'
notice of termination, sick leave credit will be forfeited,

Effective 210L12015, all sick time hours accrued under this agreement shall be placed into a second sick leave bank

f'Bank BJ, Those hours shall be used and exhausted prior to the use of sick leave hours accrued and unused prior
to 2lLl20L5, f'Bank A'J,

Section 12.3 - Notification and Use of Sick Leave

The employee must directly notiff the Sheriff or his designee(s) on the first day of absence at least thirty minutes
(30) prior to the start of the employee's work shift and every day thereafter when the employee is requesting paid

sick leave for illness, injury, or a disabling condition, unless and exigent circumstance such as injury or hospitalization
prevents giving such notice. Failure to properly report an illness may be considered as absence without pay and may
subject the employee to discipline, as well,

If the Sheriff or his designee(s) does not consider circumstances adequate for the use of paid sick leave, additional
documentation may be required, regardless of the number of shifts absent. If this additional documentation is not
supplied, then the request for sick leave shall be denied, the time shall be charged to leave without pay, and
discipline may be imposed,

Any employee determined by the Sheriff or his designee(s) to be abusing the provisions of the sick leave policy shall
be subject to appropriate disciplinary action or assignment to a less physically demanding position as deemed
appropriate by the Sheriff.
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Accumulated paid sick leave shall be used in increments of no less than one full shift at a time, except that in the
event of an emergency situation, sick leave may be paid in partial shifts with the approval of the Sheriff or his

designee.

Section 12.4 - Annual Sick Leave Pavout

Effective February 1,20L5, all sick time hours accrued, unused, and banked in Bank A will be frozen for purposes of
eligibility for monetary compensation up to a maximum of 960 hours, This accrued sick time will continue to be

eligible for payout based on years of service at time of separation as set forth in the Payout Table below:

Sick Leave Pavouts

1) For employees hired prior to November 1, 2005:

a) Once an employee accrues two hundred forty (240) hours of sick time, they have the option to cash in

up to sixty (60) hours of sick time, one time per calendar year, at the payout percentage based on their
length of service as indicated in the Payout Table below:

b)

YEARS OF COMPLETED

:ONTINUOUS SERVICE
IMoNFTARY 

COMPENSATToN

IPERCENTAGE 

RATE

5 through 7 years

Iro*
3 through 10 years

167o/o

t1 through 15 years

lTso/o

16 years or greater

l1oo7o

b) Employees who sign a formal notice of separation may receive such payment, for accrued, unused sick
time from Bank A up to twelve (12) months prior to their separation date.

c) Upon voluntary termination of employment, members will receive monetary compensation within 30

calendar days of separation of employment, for accumulated Bank B sick leave based on the following
schedule of continuous service:

1 through 5 years - 500/o of the number of days accumulated in their bank at their present

salary rate.

6 through 10 years - 57o/o of the number of days accumulated in their bank at their present

salary rate.

11 through 15 years -75o/o of the number of days accumulated in their bank at their present

salary rate.

16 years or greater - 100o/o of the number of days accumulated in their bank at their present

salary rate.

d) To obtain service credit to the full extent allowed by Illinois law and IMRF policies, if any

2) For employees hired after November 1, 2005

a

o

a
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Once an employee has completed eight (8) years of service, upon separation or layoff, the employee will have the

option to either:

a) Receive monetary compensation for all remaining accrued, unused sick time at 500/o of the value as set

forth below:

1) Employees who sign a formal notice of separation may receive such payment, for accrued,

unused sick time from Bank A up to twelve (12) months prior to their separation date,

2) Upon voluntary termination of employment, members will receive monetary compensation

within 30 calendar days of separation of employment, for accumulated Bank B sick leave

hours.

b) To obtain service credit to the full extent allowed by Illinois law and IMRF policies, if any

Section 12.5 - Sick Leave Pavout at Separation

At the time of separation from this bargaining unit no additional accrued sick leave hours shall be added to Bank B
and payouts made from Bank B, shall be paid in accordance with the terms of this Collective Bargaining Agreement.

Section 12.6 - Notification of Balances

Employees, upon request, shall be notified in writing of all forms of leaves balances, including vacation, sick leave,

holidays, etc., no more than semi-annually, absent an exigent situation.

Section 12.7 - Personal Davs

Regular full-time employees shall be allowed request to use the number of accrued sick hours necessary to take

three (3) scheduled shifts off each fiscal year as personal days. Employees wishing to use a personal day shall make

his/her request in writing at least two (2) days in advance of the date requested. Use of a personal day shall not be

reasonably denied by management, These personal days are taken out of accumulated sick leave; however an

employee must have a minimum of eigh$ (80) sick leave hours in order to qualify for such leave.
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ARTICLE 13 . LEAVES OF ABSENCE

Section 13.1 - Militarv Leave

Employer agrees to comply with all applicable Federal and State laws relative to Military service of employees.

Section 13.2 - Familv Medical Leave

The Employer will comply with all Federal and State laws in granting Family Medical Leave, and may take any actions
not inconsistent with such laws or the terms of this Agreement. Any dispute over an alleged violation of this section
(13,2) may be pursued through the appropriate step in the grievance procedure prior to arbitration.

Section 13.3 - Bereavement/Funeral Leave

When a death occurs in an employee's immediate family, all bargaining unit employees covered by this Agreement,

upon request, shall be excused for up to three (3) working shifts, for the purpose of preparing for and attending the
services and to handle personal affairs before or after the services.

To qualifl for funeral leave, an employee must notify the Sheriff or designee of the need for funeral leave as soon as
possible. An eligible employee shall be paid funeral leave at his normal straight time daily rate of pay for any day or
days on which he is excused but would have othenvise been scheduled to work.

For the purposes of this policy, "immediate family" members include: parent, child, mother-in-law, father-in-law,
stepparent, stepchild, grandparent, spouse, sibling, sister-in-law, brother-in-law, grandparent-in-law, half-sister, half-
brother, grandchild or civil union paftner.

Any additional time off will be charged to, and limited by, any accrued compensatory time, sick leave and vacation

time. Funeral leave is subject to the approval of the Sheriff or designee(s) and will require written documentation
declaring the relationship to the employee, the date and the place of the funeral and proof of attendance where

requested before payment is made,

The Chief or his designee may grant an additional day of leave for travel time or other etenuating circumstances,

Section 13.4 - Notification

An employee shall notify his Supervisor immediately following the death of an immediate family member, for
purposes of the use of authorized bereavement leave.

Section 13.5 - Personal Leave ofAbsence

Employees may request a Personal Leave of Absence in accordance with current Office policies regarding leave,
which may be amended from time to time by the Sheriff.

Section 13.6 - Occuoational DisabiliW/ Worker's Comoensation

The employer will follow State and Federal laws which provide for protection of employees experiencing occupational
disabilities through accidents or illness in the course of employment, including the Public Employee Disability Act. The

employees covered by this agreement shall receive occupational disability benefits in accordance with the Workers'

Compensation Policy from the County's Personnel Manual at Chapter 6.3, attached hereto in Appendix B. If a conflict
arises, State and Federal laws shall supersede Appendix B,
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Section 13.7 - Non-Occuoational DisabiliW

The employees covered by this agreement shall receive non-occupational disability benefits in accordance with the
IMRF Policy from the County's Personnel Manual at Chapter 6.2, attached hereto in Appendix C . These benefits
are provided by IMRF and not by the employer.

Section 13.8 - Job Securitv

An employee with twelve (12) or more months of service who is eligible for Family Medical Leave and is absent on
Family Medical Leave for twelve (12) workweeks or less will have the right to return to the same, or equivalent,
position, Upon return from leave, any requests for reassignment may be considered based on the availability of
other open positions within the Office.

Section 13.9 - Benefit Continuation

The Employers shall follow Federal and Illinois Law in regards to Family Medical Leave (FMLA) and COBM,

Section 13.10 - Return to Work

Prior to returning to work from a disability, the employee must obtain a written statement from a licensed care
provider indicating the employee's ability to perform the essential job functions and the end date of the disabling
condition. The employer will follow State and Federal laws which provide for protection of employees experiencing
occupational disabilities through accidents or illness in the course of employment.

An employee who sustains a work related injury must notify the immediate supervisor as soon as possible, provide

documentation of the injury/illness, and meet deadlines as required.
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ARTICTE 14. HOURS OF WORK AND OVERTIME

Section 14.1 - No Guarantee

This article seeks to describe the normal hours of work for bargaining unit personnel. This article does not provide a
guarantee of any ceftain number of hours of work per day, per week, or per work cycle, nor shall it be construed as

a minimum or maximum work schedule,

Section 14.2 - Normal Work Hours/Meal Breaks

The current normal work hours in effect for employees are described in the paragraphs, which follow. The normal

work schedule for Employees assigned to Transport, SWAP, and Special Services shall consist of eight (8) hour shifts,
as specified in the following paragraphs, such that the employee is normally scheduled for eighty (80) hours of work
in a 14-day work period in accordance with the provisions of Section 7(k) of the Fair Labor Standards Act. The
normal work schedule for Employees assigned to the Jail (including Periodic Imprisonment) and Receiving and
Discharge shall consist of twelve and one half (12 %) hour shifts, as specified in the following paragraphs, such that
the employee is normally scheduled to work one hundred sixty (160) hours in a twenty-eight (28) day work period, in
accordance with the provisions of Section 7(k) of the Fair Labor Standards Act. Except in an emergency, changes in

the current normal work days, work schedules or work period may only be made by the Sheriff or his designee(s) as
provided in this Article and such changes shall not be made to solely avoid the payment of overtime,

All Employees working a 12 and one half hours shift shall be granted, during each shift, a meal period of 60 minutes;
30 minutes paid and 30 minutes unpaid. A meal period shall not be taken until the Employee is properly relieved, If
the Employee's Immediate Supervisor is unable to relieve an Employee for an entire meal period, the Employee shall

be compensated for actual time worked at the appropriate rate, Employees working twelve and one half hour shifts
are not to receive their meal period within the first or last hour of the shift. Employees working twelve and one half
hour shifts using Duty Reduction Time will receive a 30-minute paid meal period.

Employees working eight (8) hour shifts shall be granted, during each shift, a meal period of 50 paid minutes.

Employees working eight (8) hour shifts are not to receive their meal period within the first or last hour of the shift. A

meal period shall not be taken until the Employee is properly relieved.

Section 14.3 - Work Schedules bv Unit

Employees assigned to the Jail (Including Periodic Imprisonment): WorkTwelve and one half (12 7z) hour shifts.

Available current shifts for Employees assigned to the Jail, based on shift bidding as outlined below, are

DAYS: 0600 - 1830

NIGHT: 1800 - 0630

The current 12 1/z -hour schedule is based on 84 hours worked during a two (2) week period and allows for four (4)
hours of duty reduction time (DRT) time. The DRT time shall be taken in four (4) hour increments, during the period

earned, subject to approval by the shift Watch Commander and may not be taken in the middle of scheduled

shift. Availability of time off will be based on seniority, In the event an affected Employee is not able to take his/her
DRT time off said Employee shall be paid those DRT hours at the Employee's straight time rate of pay. DRT hours are
not subject to roll over from pay period to pay period. In the event an Employee is mandated to stay during
scheduled DRT time, the Employee shall be paid at their overtime rate for the time that they actually were mandated

to work and the DRT time shall not be carried over.
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Employees Assigned to Receiving and Discharge: Work Twelve and one half (12 %) hour shifts.

Available current shifts for Employees assigned to Receiving and Discharge, based on shift bidding as outlined below,
are:

DAYS: 0500 - 1730

NIGHT: 1700 - 0530

The current L2 1/z -hour schedule is based on 84 hours worked during a two (2) week period and allows for four (4)

hours of duty reduction time (DRT) time. The DRT time shall be taken in four (4) hour increments, during the period

earned, subject to approval by the shift Watch Commander and may not be taken in the middle of scheduled
shift. Availability of time off will be based on seniority. In the event an affected Employee is not able to take his/her
DRT time off said Employee shall be paid those DRT hours at the Employee's straight time rate of pay. DRT hours are

not subject to roll over from pay period to pay period. In the event an Employee is mandated to stay during
scheduled DRT time, the Employee shall be paid at their overtime rate for the time that they actually were mandated
to work and the DRT time shall not be carried over.

Employees Assigned to SWAP:

Normal schedule is 0800-1600

Employees Assigned to Transpoft:

Normal schedule is 0800-1500

Employees Assigned to Special Services:

Normal schedule varies by position

Section 14.4 - Food Line

Work eight (8) hours shifts. Mon - Fri

Work eight (8) hours shifts. Mon - Fri

Work eight (8) hours shifts, Mon - Fri

The employer shall continue to allow employees assigned to work inside the jail access to one inmate meal tray per

working shift at no cost to the employee.

Section 14.5 - Work Schedules and Postinq of Schedules

The work schedules for each unit covered by this Agreement shall be posted on an annual basis. Such schedules
may be changed by the Sheriff or his designee(s) for operational reasons. Such schedules shall not be changed solely
for the purpose of avoiding overtime.

Section 14,6 - Shift Ooeninos

When an opening becomes available on the day shift, after completion of training of a new hire, a letter shall be put

out to all members of the bargaining unit and shall be posted for no less than fourteen (14) days. The shift opening

shall be filled by the deputy with the most seniority (as defined in Section 6.2) who submits a letter of interest,

except where a genuine issue concerning the mission of the Office arises, For openings on a night shift, the
Employer may fill the shift in its discretion, with either a new hire or by posting the opening for fourteen (14) days
and filling with the most senior applicant.

Section 14.7 - Shift Exchanqe

The Employer realizes that there are occasions when it is may be beneficial to both Employees and the Office for
Employees to be allowed to exchange an RDO (regular day off) with another. Therefore, to best accommodate the
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personal needs of the Employee, Employees are granted the privilege of requesting to exchange scheduled work
shifts, which requests may not unreasonably be denied.

Employees may request to exchange an RDO with other Employees, provided both Employees are assigned to the
same watch or division. The day(s) exchanged must be completed within fifty-six (56) days of each other and shall
be limited to any normal workday that personnel are scheduled to work within that watch or division, The Employee
requesting the exchange must complete the exchange day report and submit it to the Employee's Watch
Commander, or if the Employee does not repoft to a Watch Commander, the Employee's division commander for
authorization.

Normally, an Employee may not be permitted to exchange an RDO with themselves, unless such exchange is

beneficial to both the Employee and to the Employer or when under exigent circumstances as deemed exigent by the
Employer in its sole discretion.

Section 14.8 - Oveftime and Hours Worked

Employees shall receive oveftime pay at the rate of one and one-half (1%) times his hourly rate for all hours worked
in excess of the applicable regularly scheduled work day or period as described hereafter. For employees assigned to
an eight (8) hour work shift, overtime shall be paid for all hours worked in excess of fofi (40) hours in a work week,
For employees assigned to a twelve (L2 Vz) hour shift, overtime shall be paid for all hours worked in excess of eighty
(80) hours in a two week period. No employee shall be required to flex their hours to avoid overtime. The provisions

of this section do not apply to Duty Reduction Time (DRT) as described in section 14.3 of this Article. If that time off
is not given, it shall be paid at the members straight time rate for that period in accordance with applicable Fair

Labor Standards Act provisions and section 14.3.

For purposes of this Article, "hours worked" shall include hours paid but not worked including vacation, holiday pay,

or compensatory time off, but shall exclude sick time utilized. Work details shall always be paid at the overtime rate
of the affected Employee. Nothing in this Agreement shall be construed to require the Sheriff or his designee(s) to
fill any vacancy, The Sheriff and his designee(s) possess the absolute right to assign overtime work and employees
must work overtime as assigned by his Sheriff or his designee(s).

Section 14.9 - Oveftime Distribution

For the purpose of distributing overtime on a basis that allows everyone in the bargaining unit a reasonably equal
opportunity to select overtime assignments, voluntary overtime assignments shall be distributed in the following
manner:

Each team in the Corrections Bureau (1A, 2A, 18, and 28) shall maintain a calendar solely for the purpose of
signing up for and distributing voluntary overtime. Each team's calendar shall remain independent from all

other team's calendars. Employees shall sign up for voluntary overtime by placing their name on the team's
calendar for the day they are requesting to work. Employees shall not sign up for a shift more than thirty
(30) days in advance.

2. Overtime shall be chosen from bargaining unit members in the Corrections Bureau by seniority (sworn time)
with the Sheriff's Office, Watch Supervisors shall call employees on their respective calendar for the shift
they need oveftime in order of seniority until all necessary positions are filled. If a supervisor exhausts all

employees on their respective calendar for the shift they need overtime, the supervisor may call any
bargaining unit member regardless of seniority to fill the position(s).

3. Each group's seniority list for the purpose of overtime shall independently rotate on a monthly basis. For

example, if Employee A works a voluntary overtime shift in group on Team 14 on May 1't, they shall rotate
to the bottom of the overtime seniority list for group 1A for the remainder of the month of May or until all
volunteers who haven't worked voluntary overtime the month of May have been exhausted for that given
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day. An employee who signs up to work voluntary overtime and refuses shall rotate to the bottom of the
oveftime seniority list for that respective group.

4. Should a shift of four (4) hours or less be required, a supervisor may request an employee to voluntarily
work their duty reduction time (DRT time) which shall be paid at the employee's appropriate straight time
rate of pay. In the event an employee is mandated to stay during scheduled DRT time, the employee shall
be paid at their overtime rate.

5. Mandatory Oveftime - In the event that there are no volunteers for an overtime assignment, or there is less

than twelve (12) hours' notice of such need to fill a vacancy, such vacancy will be filled with an order-out of
the least senior Employee on-duty with the qualifications necessary to carry out the work vacancy. A list
shall be maintained by each watch commander detailing Mandatory Overtime assignments done through
reverse seniority and the assignments shall be rotated by Office seniority such that the least senior
employee mandated to work overtime goes to the end of the list and is not mandated to work overtime
again until the entire list has been expired.

Section 14,10 - Soecial DUW Details

The Employer agrees to adhere to current written policies and procedures regarding the distribution of available
Special Duty Details, which may be reviewed and reasonably updated from time to time by the Employer to comply
with state law, attached as Appendix D.

Section 14.11 - Comoensatorv Time

Compensatory time may be earned by an employee in lieu of overtime pay, upon request by the employee and with
the agreement of the Sheriff or his designee and such agreement shall not arbitrarily be withheld. Employees may
accrue up to forty (40) hours of compensatory time during each calendar year, which can be replenished upon use.

The forty (40) hours compensatory time accrual may be carried over from year to year.

Bargaining unit members who have accrued compensatory time and who have requested the use of such
compensatory time in compliance with the requirements of this Section shall be permitted by the Sheriff to use such
time within a reasonable period after making the request, if such use of compensatory time does not unduly disrupt
the operations of the Sheriff's office. "Unduly disrupt" does not include the requirement to pay oveftime
compensation to a duly-qualified substitute,

Compensatory time shall be taken in increments of the number of hours required to take off one complete scheduled
shift. Requests for the use compensatory time off must be made at least seventy-two (72) hours in advance of the
day requested off, except where exigent circumstances such as acts of god exist where prior notice is not possible, in

such case the request will not arbitrarily be denied by the supervisor. However absent exigent circumstances
requests to take less than a complete shift off or a complete shift with less than seventy-tvvo (72) hours advance
notice may be granted at the supervisor's absolute discretion. Compensatory time shall be reported in accordance
with Sheriff's Office form number SO-00412, which may be modified by the Sheriff or his designee from time-to-time.
Compensatory time off requests that unduly disrupt operations of the Sheriff's Office or provide insufficient notice
may be denied to the extent allowed by law,

Nothing in this section shall preclude the Sheriff from the right to request that an employee take compensatory time
in lieu of overtime for any non-mandatory assignment, however, in the event that request is made by the Sheriff or
his designee, the employee has the right to decline the assignment. This provision does not apply to staffing
overtime or hire backs.
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Section 14.12 - No Pvramidino

Compensation shall not be paid more than once for the same hours under any provision of this Agreement. There
shall be no pyramiding of overtime or premium compensation rates,

Section 14.13 - Attendance at Couft, Coroner Inouest, or Administrative Hearinos

Jury Duty - Employees who are called to serve on a jury during their scheduled work shift shall be granted a leave
of absence with pay for the time they are required to serve on the jury, less payment received for acting as a juror.
If the Employee serves on a jury on his/her day off, said Employee shall not be compensated by the Employers.

The Employee shall present the court document which gives instructions to repoft for jury duty to the Sheriff or the
Sheriff's Designee. The Employee shall present a copy of the Jury Duty Payment check received to serve on the jury
to the Sheriff or the Sheriff's Designee, If an Employee is released from jury duty prior to the middle of his scheduled
work shift, the Employee shall return to work for the remainder of the work shift.

All Employee benefits will continue in effect during jury duty, Seniority shall accrue while an Employee serves on a
jury Duty during their scheduled work shift.

Depositions - Employees who are required to give a Deposition in connection with their official duties on behalf of
the County or Sheriff shall, as soon as possible provide notice to their supervisor to make arrangements for shift
coverage, if necessary, Employees who are required to give a Deposition in connection with their official duties on

behalf of the County or Sheriff shall be reimbursed for those hours they are required to give the Deposition, less
payment received for giving the Deposition.

The Employee shall submit documentation, as soon as possible, evidencing that he gave the Deposition to the Sheriff
or his Designee along with a copy of the witness fee received to give the Deposition. If an Employee is released from
giving a deposition prior to the end of his scheduled work shift, the Employee shall return to work for the remainder

of the work shift. All Employee benefits will continue in effect during the peformance of deposition duties.
Employees who appear for a Deposition who are Plaintiffs in any action against the Sheriff and/or the County shall
not be paid for time away from work.

Couft Appearances - Employees who appear in Court as the plaintiff, witness, or defendant in any action not
directly related to his official duty shall not be paid for time away from work unless that time is accrued vacation or
compensatory time, Such appearance shall not be in a Sheriff's Office Uniform and/or any clothing which tends to
identify the Employee as being associated with the DuPage County Sheriff's Office. Employees who appear in Court
who are Plaintiffs in any action against the Sheriff and/or the County shall not be paid for time away from work
unless that time is accrued vacation or compensatory time.

Employees who are required to appear in Couft on their off-duty hours in connection with their official duties on

behalf of the CounVSheriff shall receive a minimum of three (3) hours or the actual time worked, whichever is

greater, at the appropriate rate, Court time shall be counted as time worked for purposes of calculating overtime. If a

court time immediately precedes or follows an Employee's scheduled shift, then the Employee shall be compensated
for only the actual time spent prior to, or after their scheduled shift. Employees on "stand by" to attend court during
their off duty time shall be guaranteed two (2) hours of overtime for such stand by.

An Employee called to testify in his official capacity on behalf of the Sheriff, and is compensated by the
County/Sheriff for his time, shall turn over to the County any witness fees paid.

Conferences - Employees who are required to attend conferences with Assistant State's Attorneys in connection
with their official duties on behalf of the Sheriff that overlap from either on-duty time to off-duty time or off-duty
time to on-duty time will be paid at the appropriate rate while off duty.
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Hearing - If an Employee is required to attend an administrative hearing while off duty, in connection with their
official duties on behalf of the Sheriff, whether to answer charges or to testify as a witness, the Employee will be paid

at the appropriate rate while off duty. If the Employee is subpoenaed by the Union on their off duty time for any
hearing they will not be compensated by the Employer.

Section 14.14 - Oveftime Pav

The amount of an employee's overtime pay shall be deemed to be one-and-one-half (1%) time the employee's
straight time hourly rate of pay. An employee's straight time hourly rate of pay shall be determined by dividing the
employee's annual base wage by 2080 hours.

Section 14.15 - Traininq Hours

Bargaining unit members who are attending training mandated by the Employer may have their work schedules
modified, by switching a regular duff day for such training day, and if such training is switched, it shall count as a full
work day, regardless of how many hours such training session lasts (e.9., a Deputy who is regularly assigned to a 12

hour shift, whose schedule is changed to accommodate training, shall be compensated for 12 hours, even though
such training session is only 8 hours in length).
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ARTICLE 15 - AUTOMOBILE

The Sheriff may provide to employees an automobile for use on official Sheriff Business. If provided, such automobile
must be used in accordance with rules and regulations established hy the Sheriff, which may be changed at any time
by the Sheriff,
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ARTICLE 16 - INSURANCE

Section 16.1 - Benefits and Premiums

Bargaining unit employees shall continue to receive the same health, dental and other insurance benefit options as

other DuPage County employees at the same employee/dependent premium cost(s) as those other DuPage County

employees. In no event will bargaining unit employees pay more in premiums or co-pays, or receive less health or
dental benefit for the insurance option they choose than other DuPage County employees who choose that same

option,

life insurance- Employer will provide a $25,000 life insurance policy at no cost to the employee, Employees will be

given the option to purchase life insurance at the rate paid by current employees following separation from the
employer.

Section 16.2 - Survivor's Benefits

The employer agrees to provide health insurance benefits to the surviving spouse of an employee as outlined in the
provisions of the lllinois Compiled Statutes. In addition, any accrued vacation time, sick time and compensatory time
that the employee earned up until the time of their death shall be paid to the employee's beneficiary or estate at the
rate in effect on the date of the employeet death.

Section 16.3 - Retiree's Insurance and Contribution and Earlv Buvouts

In accordance with Illinois Public Act 86-L444, employees covered by this Agreement who retire shall be allowed to
continue coverage under the health plan in effect for all active employees and shall pay for single/family coverage in
an amount equal to that paid by other retired DuPage County employees who have selected the same health plan

option. Members covered by this agreement shall not be excluded from any early retirement incentive program

offered to any other County employees, All members are covered by two kinds of retirement programs, Social

Security insurance is provided on a shared cost basis; the member and the employer will pay social security at the

rates designated by the IRS. This coverage is provided from the date of hire.
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ARTICLE 17. PERFORMANCE EVALUATIONS

Each employee may be eligible for a performance review. The Sheriff or his designee(s) will conduct any
performance review in accordance with procedures and standards that are developed by the Sheriff,

Non-probationary employees shall be evaluated semi-annually. During the performance review, the supervisor and
employee shall discuss each portion of the performance review report, focusing on the employee's performance. The
employee is encouraged to write any comments he has on the report and is required to sign it.

Probationary employees shall receive an evaluation of their job performance every two (2) months after the
appointment of the probationary employee, During the pefformance review, the supervisor and employee shall
discuss each pottion of the performance review report, focusing on the employee's performance. The employee is

encouraged to write any comments he has on the report and is required to sign it. When a probationary employee is

under the direct supervision of a Field Training Officer the FTO shall evaluate him on a regular basis,

The Sheriff or his designee(s) may order a special performance review when deemed appropriate, including, but not
limited to, periods when an employee's job performance is questionable, the employee is believed to be working
below the level of performance necessary to accomplish the basic requirements of his position, or the employee is

being considered for another position within the Sheriff's Office and the prospective appointment would occur before
the end of a performance review period,

Performance appraisal of each bargaining unit employee will be conducted by management on a bi-annual basis, by

a supervisor who holds the rank of Sergeant or higher an employee's evaluation shall be reviewed and discussed with
the employee. An employee's signature on the evaluation does not constitute agreement with the evaluation,

A supervisor will meet with an employee at the beginning of the evaluation period to discuss the performance

appraisal system and expectations. Throughout the evaluation period the supervisor will endeavor to provide the
employee with feedback about significant performance matters. Throughout the evaluation period the employee will
provide information to their supervisor about their significant performance achievements and about their below
standards peformance.
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ARTICLE 18. SALARIES

Section 18.1 - Steos Increase

Effective during the pay periods which include December l, 2020, employees will receive a 3.5olo across the board
wage increase. Effective during the pay periods which include December I, 202I, employees will receive a 4%o

across the board wage increase. Effective during the pay periods which include December I, 2022, employees will
receive a4.0o/o across the board wage increase. Effective during the pay periods which include December L,2023,
employees will receive a 3.5% across the board wage increase,

All bargaining unit members who separated from employment in good standing (retirement or otherwise separation

in good standing) on or after December 1,2020, or who were promoted or transferred out of the bargaining unit on

or after December L,2020 and who remain employed as deputy sheriffs shall receive prorated retroactive payments

under the same terms and conditions as current bargaining unit members.

Section 18.2 - Waoe Scale
DEPUTY SHERIFFS - ASSIGNED TO CORRECTIONS

t2lu20te
(FY2o)

72ltl2o2o
(FY21)

r2lu202t
(FY22)

721112022
(FY23)

r2lLl2023
(FY24)

YRS Service FY2O

Step
3.5o/o 4.Oo/o FY23 &

FY24
Steo

4.Oo/o 3.5o/o

Probation 57,275 59,280 61,651 Probation 64,1L7 66,361

0 1 60,905 63,037 65,558

1 2 62,205 64,382 66,957 1 69,635 72,072

2 3 64,136 66,381 69,036 2 71,797 74,3r0

3 4 66,592 68,923 71,680 3 74,547 77,756

4 5 69,133 71,553 74,4r5 4 77,392 80,10 1

5 6 72,324 74,855 77,849 5 80,963 83,797

6 7 75,515 78,159 8r,284 6 84,535 87,494

7 8 78,705 81,460 84,7r8 7 88,107 91,191

8 9 81,899 84,765 88,156 8 97,682 94,891

9 10 85,088 88,066 91,589 9 95,253 98,587

10 10 85,088 88,066 91,589 9 95,253 98,587

11 10 85,088 88,066 91,589 10 97,538 100,952

12 11 87,130 90,180 93,787 10 97,538 100,952

13 11 87,130 90,180 93,787 11 100,039 103,540

t4 12 89,363 92,49L 96,191 11 100,039 103,540

15 72 89,363 92,49t 96,191 t2 L02,604 106,195

16 13 91,655 94,863 98,658 t2 102,604 106,195

t7 13 91,655 94,963 98,658 13 106,519 1r0,247

18 t4 95,153 98,483 L02,422

Continuation
Pay
27+

97,563 100,978 105,017 109,218 113,041
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Deputies assigned as Corporals shall receive a salary equal to their current salary, plus 2o/o, at the time of their
appointment. Deputies who move from Corporal assignment back to Corrections Deputy will be moved back to the
appropriate step on the Deputy Scale.

Section 18.3 - Call Back Pav

Any employee called back to work by the employer outside of his regularly scheduled shift or on his scheduled day
off shall be paid a minimum of two (2) hours pay at the applicable rate of the affected Employee, beginning at the
time of arrival at the designated location and ending at the completion of the assignment or reason for call back. The
provision of the two (2) hour minimum shall not apply if an employee is called back to correct their own error,
wherein they shall only be compensated for time actually worked.

Section 18.4 - Stioends/Collateral Comoensation

C.E.R.T. - Any employee appointed to C.E.R.T, who fulfills all duties required by the C.E,R,T. required by the C.E.R.T

commander shall receive a page stipend of $25.00 per week for any time they are considered to be "On-Call."
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ARTICTE 19 . MISCELLANEOUS

Section 19.1 - Printinq of Aqreement

The Union shall have the contract and any agreed upon Memoranda of Understanding printed, and the Employer
shall be provided five (5) copies and all employees shall be provided a copy.

Section 19.2 - Personnel Files

Any employee may inspect his or her own personnel file twice a year as per the Personnel Record Review Act. This
may be done at any time, which is mutually convenient to the Sheriff's Office and the employee. During this
inspection a personnel staff member must accompany the employee.

Section 19.3 - Retirement Stars and ldentification

The Sheriff shall issue retirement identification cards to retiring sworn personnel with a minimum of ten (10) years of
service and who are retiring in good standing. Retiring Personnel must return their regularly issued star and

identification cards and are prohibited from retaining original issue stars or identification cards. The Sheriff shall

issue retirement stars with the banner 'RETIRED" to sworn personnel who are retiring in good standing with a

minimum of twenty (20) years of service with the DuPage County Sheriff's Office, or if that member was injured in
the line of duty and has been determined to be permanently disabled, through IMRF, as a result of that injury,

Section 19.4 - Residencv

Sworn employees of the Sheriff's Office shall reside within the geographic boundaries established by the Sheriff, per

the attached map see Appendix B,

Section 19.5 - Resionation: Voluntarv Termination

Employees shall submit their intent to resign, in writing, foufteen (14) days prior to the effective date of said

resignation. Failure to give proper notification of resignation will result in the Employee's ineligibility for rehire or
recommendation.

Section 19.6 - Reimbursement of Trainino and Eouioment Exoenses

Employees attending training shall be reimbursed for expenses relating specifically to such training in accordance
with current DuPage County Travel/Business Reimbursement Regulations or as such regulations shall be modified or
changed from time to time.

The employee shall be reimbursed for costs incurred in connection with attendance at certain Office authorized
training courses, whether held within or outside of DuPage County, as approved by the Bureau Chief prior to the
attendance of the course, The employee will also be reimbursed for attendance at luncheons, conferences and other
job related occasions when requested to attend by the Office and approved by the employees Bureau Chief.

Any employee who wishes to voluntarily separate their employment within one year after completion of any
specialized training provided by the Sheriff's Office understands that the costs of said training, uniforms and

equipment provided, will be withheld from any final compensation or payments due them from the DuPage County
Sheriff's Office.

Employees attending training, at the direction of the Office, shall be reimbursed for expenses relating specifically to
such training in accordance with then existing reimbursement regulations.

1O75972.2

38



Section 19.7 - Outside Emolovment

Employees covered by this agreement who wish to work outside employment will submit their requests in writing to
the Sheriff on the form approved by the Sheriff. Approval of such outside employment requests shall not be

unreasonably denied by the Sheriff,

Section 19.8 - Rules and Requlations

Unless otherwise stated and agreed to in this Agreement, Sherifft Office General Orders, Rules, Regulations, and
Policies shall be updated regularly to maintain compliance with all applicable codes and laws, including standards as

determined by any accrediting body. The Sheriff retains the authority to make, change, update or alter any of the
above in a manner that is neither arbitrary nor capricious unless otherwise agreed to in this agreement. Employees

covered by this agreement shall be provided access to a copy of such rules, regulations, general orders and/or
policies and procedures.

Section 19.9 - Temoorarv Liqht Dutv

Unless otherwise provided by law, the Sheriff or the Sheriff's Designee may at the Sheriff's or the Sheriff Designee's

sole discretion approve temporary light-duty assignment requests. Requests for temporary light duty shall be

submitted in accordance with General Order PER1-2.1 which may be reasonably modified by the Sheriff or his

Designee from time to time.

Section 19.10 - Tuition Reimbursement

The employees covered by this agreement shall receive tuition reimbursement benefits in accordance with the Tuition
Reimbursement Policy from the Countyt Personnel Manual at Chapter 6.4, attached hereto in Appendix E.

Section 19.11 - Adootion Assistance

The employees covered by this agreement shall receive adoption assistance in accordance with the Adoption
Assistance Policy from the County's Personnel Manual at Chapter 6.7, attached hereto in Appendix F.

Section 19.12 - Survivor's Benefits

Any members' eligible survivorf in the event of a line of duty death, is entitled to federal benefits provided for in the
"Public Safety Officers Act" (42 U.S.C. 3796, et seq.). These benefits are provided through the federal government

and not by the employer,

Additionally, members are provided with death benefits and disability protection through Illinois Municipal Retirement
Fund, (IMRF). Details of these benefits are available through the County Personnel Department or through the
Administrative Assistant in the Sheriff's Administrative Office. A deceased member's survivors may be eligible for
other benefits provided by the State of Illinois, this section is not meant to be restrictive.

Section 19.13 - Pension Plan/Retirement

All members are also covered by a pension plan as provided through the Illinois Municipal Retirement Fund as set
forth in the Illinois Municipal Retirement Fund in the County Policy Manual at 6,2 attached hereto in Appendix C. In
addition, the Sheriff's Law Enforcement Pension covers all Deputies. Complete details on eligibili$ requirements and
extent of coverage are made available to the member at the time of employment.
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Section 19.14 - Emoloyee Retention Prooram

All employees covered by this Bargaining Agreement shall receive Retention payouts in accordance with Appendix K
of this Agreement.

Section 19.15 - Trainino Courses

Employees may be given the opportunity to attend Sheriff's Office approved classes to further their education and
improve job performance. Employees may be required to alter their regular work schedule to attend these Sheriff's
Office approved classes. Mandatory classes attended during off-duty time will result in payment at the appropriate
rate. The Training Division shall notify all bargaining unit members regarding the expiration of mandatory training
certificates, prior to expiration.

Section 19.16 - Weaoons Oualifications

Employees shall normally be required to qualify with their duty weapon a minimum of twice annually, and non-duty
weapon annually, Employees unable to qualify will be required to attend remedial training as provided in OFF 4-99.
The employee's duty weapon shall be kept in proper operating condition. The Sheriff will provide proper cleaning
materials and ammo for duty weapon qualification, Qualifications for duty weapons will normally occur on duty
without loss of pay; however an employee failing to qualify when time is provided on-duty will be required to qualify
off-duty without pay. Qualification for off-duty weapons will be done without pay and with the employee's own
ammunition.

Section 19.17 - Groominq Standards

Employees are expected to maintain a professional look at all times while on duty

Section 19,18 - Use of Force Traininq

Lecture and discussion on the Office's use of force policy will be conducted annually in a classroom setting, which
shall include scenario-based training. Instructors in the field shall be used for this purpose. The Training Division
shall be responsible for documenting each Deputy's training and for identifying those Deputies demonstrating a lack
of minimum required knowledge. The Training Division shall report their findings and recommendations to the
Corrections Bureau Chief in writing, The Bureau Chief shall review the repoft and direct the Training Division to
arrange remedial training if needed.

The Employer shall endeavor to provide use of force training, Critical Incident Training (CIT) and De-Escalation
training, subject to operations and manpower needs, and the availability of such training,
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ARTICLE 20. WORKING CONDITIONS

Section 20.1 - Work Environment

The Employer shall endeavor to provide a reasonably safe work environment for all employees. The Employer, the
Union, and all bargaining unit employees shall communicate as necessary to achieve this purpose.

Section 20.2 - Communicable Diseases

The current Personnel Policy OFF.4-33.3 is hereby incorporated into this Section of the Agreement. The Sheriff will
maintain a policy that is in compliance with current ACA and OSHA standards.

Section 20.3 - Safetv Trainino for Field Work

All employees shall participate in mandatory safety training during regularly scheduled work hours as required by the
Sheriff. Employees will not be required to bear the cost of the training.

Section 20.4 - Sub Contractinq

The employer will not subcontract work historically performed by the bargaining unit in a manner which violates 730
ILCS 140/1-4.

Section 20.5 - Damaqe to Personal ProoerW

The employer agrees to repair or replace as necessary an employee's eyeglasses, contact lenses, prescription

sunglasses up to a value of $150.00 and watches up to a value of $50.00, if such are damaged or broken, if during
the course of the Employee's duties the Employee is required to exert physical force or is attacked by another
person, and the damage did not occur through the fault of the employee. Any such incident is to be documented
with the employee's immediate supervisor. The employee shall provide receipts prior to any reimbursement.
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ARTICLE 21. UNIFORM

Section 21.1 - Uniforms

Newly hired employees shall be given the following items and accessories. This list is subject to change based on

factors including, but not limited to: product availability, changes in law or regulation, or operational needs of the
Office. The number of each item is indicated:

A. Deputy Sheriff:

1.

2.

3.
4.
5.

6.
7.
8.
9.
10,

11,
t2.
13,

t4.
15,

16,

17.

18.

19.

20.
2t.
22.
23.
24.
25.
26.
27.
28.

Jacket, year round - Navy blue - 1

Liner for above jacket - 1

Shirts - (summer), Short sleeve - 4
Shirts - (winter), Long sleeve - 4
Slacks - 4
Neckties - 2
Nameplates - 2
Velcro, or Plain Belt, - 1

Shoes - Black Oxfords - 1 pair
Gold Tie bar - 1

Glove Pouch - Plain Black - I
Handcuffs - 1

Slim Line Cuff Case, Plain - 1

Sam Brown Belt - 1

Belt keeper - 4
Magazine Pouch-Double Automatic or Speed Loader Case - 1

Sheriff's Hat, Navy, Felt - 1

Black and Green Raincoat w/DuPage Screen - 1

Black Nylon Rain Hat Cover - 1

Riot Helmet - i (If Applicable)
Riot Conversion Kit - 1 (If Applicable)
Level II, Body Armor WCover - 1 (If Applicable)
Stab Resistant Vest - 1 (If Applicable)
Green Mesh Safety Vest w/Sheriff Screen - 1

Star - 1

Wallet Star - 1

Commission Card - 1

Master Gun Cable Lock - 1

All employees issued soft body armor or stab resistant vests are required to wear the soft body armor or stab
resistant vest while performing the duties as a member of this Office unless exempted by medical documentation. All

soft body armor or stab resistant vests issued shall comply with the current minimum protective standards prescribed

by the National Institute of lustice, Employees shall wear only Office-approved body armor or stab resistant vests.
Body armor or stab resistant vests shall be worn in accordance with the manufacturer's instructions and guidelines,

Employees issued Office body armor are required to wear their body armor including all ballistic panels inserts in

accordance with the manufacturer's guidelines. Employees issued Office stab resistant vests are required to wear

their stab resistant vests including all panels or inserts in accordance with the manufacturer's guidelines, The Sheriff's

Office shall replace body armor or stab resistant vests that is worn, damaged or expired as per manufacturer's
recommendations, The employee shall pay for body armor or stab resistant vests that must be replaced due to the
misuse or abuse by the employee. Wearing, care and maintenance of Office uniforms shall be in accordance with
Office Policy PER 1-9 and COR 6-3.13.1,
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Section 21.2 - Clothino Allowance

Employees covered by this agreement that are assigned to uniformed positions shall have the option to receive a
letter of authorization one (1) time per year authorizing them to spend $550.00 (increased to $600.00 effective
December 1,2022) at the vendor that is currently under contract with the Employer to supply approved uniforms and
equipment or in lieu of the clothing allowance authorization letter, opt to receive an amount added to their pay check

one (1) time per year in the amount of $550,00 (increased to $600.00 effective December I, 2022) to be added to
their taxable income.
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ARTICLE 22 . EMPLOYEE DRUG, ALCOHOL AND OTHER TESTING

Section 22.1 - Emolovee Druo and Alcohol Testino Policv

It is the policy of the Sheriff that the public has the absolute right to expect that persons employed by the Sheriff will
be free from the effects of drugs and alcohol. Accordingly, the Employer may require employees to submit to
random urinalysis testing and/or other appropriate drug and alcohol testing at a time and place designated by the
Employer.

At the time of such testing, the employee may request that a blood sample be taken at the same time so that a

blood test can be performed if the employee tests positive in the urinalysis test. If an employee tests positive in any

such test, the test results shall be submitted to the Sheriff or his designee(s) for appropriate action. A portion of the
tested sample shall be retained by the laboratory so that the employee may arrange for a confirmatory test to be

conducted by a licensed clinical laboratory of the employee's choosing and at the employee's expense. The first time
a non-probationary employee tests positive for drugs or alcohol in a test administered under this Section, the Sheriff,
at his sole discretion, shall have the right to discipline the employee, up to and including termination.

The use, sale, purchase, delivery or possession of illegal drugs, abuse of prescribed drugs, failure to repoft to the
Sheriff known adverse side effects of medication or prescription drugs which the employee may be taking, as well as

being under the influence of alcohol or the consumption of alcohol while on duty or just before duty begins shall be

cause for discipline, including discharge. For purposes of this Section, "under the influence of alcohol" shall be

defined as a blood alcohol level of more than ,02%, although a blood alcohol level of below .02olo shall not preclude

the Sheriff from establishing a violation of this Article by other means.

The Sheriff, or his designee, may also require an employee to submit to a urine and/or blood tests if the Sheriff
determines there is reasonable suspicion for such testing, The illegal use, sale or possession of prescribed drugs at
any time while employed by the Employer, abuse of prescribed drugs, as well as being under the influence of alcohol

or the consumption of alcohol immediately before or while on duty, shall be cause for discipline up to and including

termination.

Section 22.2 - Prohibitions aaainst use or consumotion of Narcotics, Alcohol, or Other Substances
Pursuant to this Aoreement

A. Any location at which County or Sheriff's Office business is conducted, whether at the County

Complex or any other worksite, is declared to be a drug-free workplace, This will include County

vehicles and any private vehicles parked on County premises or work sites,

B. All employees are prohibited from repofting for work with their physical or mental faculties
adversely affected because of prior indulgence in alcohol, illegal drugs or through the misuse of
prescription medications.

C. Employees are generally prohibited from consuming alcohol during their work hours. For rare and

special occasions an employee may request prior approval from their supervisor. Exceptions to this
are members whose assignments may require them to consume alcohol in the course of their job

duties (r.e., undercover assignments),

D. All employees are prohibited from unlawfully manufacturing, distributing, dispensing, or using

controlled substances in or outside of the workplace. The following is a partial list of controlled

substances, The Personnel Division can provide a complete listing and explanation of controlled
substances, Controlled substances for purposes of this policy include: Narcotics (heroin,

morphine, etc.), Cannabis (Marijuana, hashish), Stimulants (cocaine, amphetamine, etc.),
Hallucinogens (PCP, LSD, "designer drugs," etc.),
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It is the employeet responsibility to inform their Department Head or Supervisor if the employee is currently on

medication and is operating Sheriff's Office machinery or equipment. An employee may not have their work
performance adversely affected by controlled substances or alcohol and still be in compliance with this policy,

Section 22.3 - Over-the-Counter/Prescriotion Druos

In the interest of public and employee safety, employees will in good faith, notify the Employer of any known side

effects of over-the-counter or prescription drugs which may adversely affect job performance. A "known side effect"
is an effect of an over-the-counter or prescription drug of which the employee has been informed by a physician or
has experienced in the past. Upon notification, the Employer may reassign the employee for the period of time
during which the employee is affected. Such notification by an employee, standing alone, will not result in
disciplinary action. The Employer is in no way limited by this section from taking action under the disciplinary section

of this Agreement if employee abuse of over-the-counter or prescription drugs warrants such action.

Section 22.4 - Tvpe of Testino

Where the Employer has a reasonable suspicion that the employee has consumed alcohol during the course of the
work day, or used illegal drugs, the Employer has the right to require the employee to submit to alcohol or drug

testing,

Section 22.5 - Order to Take Test

The Employer shall provide the employee at the time he/she is ordered to submit to testing with a written notice of
the order, setting forth at least some of the facts and inferences upon which the Employer bases its conclusion of
reasonable suspicion. The employee shall have the right, upon request, to consult with a union representative

and/or counsel prior to any questioning, so long as the request does not unreasonably delay the testing process.

Refusal to comply with the order to test shall subject the employee to discipline, but taking of a test shall not operate

to waive any objection or rights the employee may have.

Section 22.5 - Tests to Be Conducted

The Employer shall use a clinical laboratory or hospital facility that is licensed per the lllinois Clinical Laboratory Act.

The Employer shall establish a chain of custody procedure to insure the integrity of samples and test results, and

shall not permit the employee or any other bargaining unit member to be paft of such chain. Sufficient samples shall

be collected so as to permit an initial, a confirmatory test, and a subsequent test to be arranged at a facility of the

employee's choosing, The Employer agrees to pay for the subsequent test at the laboratory chosen by the employee
if the subsequent test result is negative, The Employer agrees that testing shall be by gas chromatography/mass
spectrometry (GCMS) or an equivalent scientifically accurate test. In cases where the Employer has probable cause

to suspect alcohol consumption, the Employer may require the employee to submit to a Breathalyzer test or
Intoximeter.

Section 22.7 - Results

As to drug testing, the Employer shall only be notified in the event that a sample has tested positive for a particular

drug on both the initial and confirmatory test, and any information otherwise coming into the possession or
knowledge of the Employer (e.9., insurance billings) shall not be used in any manner or forum adverse to the

employee's interests. As to alcohol testing, test results showing a blood alcohol concentration of .02o/o shall be

considered positive, The employee shall receive a copy of all test results received by the Employer,

As to cannabis testing, test results showing a concentration of 50 nglml or more on an initial test and 15 ng/ml or
more on a confirmatory test shall be considered positive.
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Section 22.8 - Riqht to Contest

The Union and/or the employee shall have the right to contest and/or grieve any aspect of any testing under this
Article, including the right to test, the order, the administration of the test, the significance or accuracy of the test, or
the consequences of the test results if such consequences do not result in discipline. Nothing herein shall waive or
limit any rights employees may have concerning such tests that may arise outside the Agreement, which the
employee may pursue with or without the Union.

Section 22.9 - Voluntarv Reouest for Assistance

No adverse employment action shall be taken in any manner or forum against any employee who voluntarily seeks

assistance for alcohol or drug related problems, other than the Employer may temporarily reassign an employee if
he/she is then unfit for duty in his/her current assignment, Provided, however, an employee who voluntarily seeks

assistance for an alcohol or drug related problem more than one time may be subject to adverse employment
actions, All such requests shall be held strictly confidential and not released or used in any manner or forum
contrary to the employee's interests; and provided further, however, that this provision shall not apply where the

employee is under investigation prior to voluntarily seeking assistance, or whose violation of this Article is about to be

discovered.

Section 22.10 - Pre-Emolovment Testino

Nothing in this Article shall prohibit the Employer from requiring and conducting pre-employment drug testing

Section 22.11 - Emolovee Assistance Proqram

A specific Employee Assistance Program (EAP) is offered through the County of DuPage. EAP is a confidential service

that offers professional counseling and referral services,

Participation in EAP is voluntary. Services of the EAP are available to all Office members by request or supervisory

referral. If further help is needed, an EAP counsel shall provide a referral to another appropriate community
resource based on its referral policy.
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ARTICLE 23 - EMPLOYEE SOLICITATION

While the Employer acknowledges that bargaining unit employees may conduct solicitation of DuPage County

merchants, residents or citizens, the Union agrees that no bargaining unit employee will solicit any person or entity
for contributions on behalf of the DuPage County Sheriff's Office or the County of DuPage.

Bargaining unit members agree that the Office name, shield or insignia, communication systems, supplies and
materials will not be used for solicitation purposes. Solicitation for the benefit of the collective bargaining
representative by bargaining unit employees may not be done on work time or in a work uniform. The bargaining

unit employees agree that they will not use the words "DuPage County Sheriff's Office" in their name or describe
themselves as the "County of DuPage." Bargaining unit members shall have the right to explain to the public, if
necessary, that they are members of an organization providing collective bargaining, legal defense and other benefits

to all members employed by the County,

The foregoing shall not be construed as a prohibition of lawful solicitation efforts by bargaining unit members

directed to the general public. Each party hereto agrees that they will comply with all applicable laws regarding

solicitation,

This Section 23 does not apply to the solicitation efforts of the Policeman's Benevolent Labor Committee or any of its
agents who are not bargaining unit employees.
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ARTICLE 24. NO STRIKE OR LOCKOUT

Section 24.1 - Strike Prohibited

The Union or any officers, agents, representatives or employees covered by this Agreement shall not in any way,
directly or indirectly, call, instigate, authorize, promote, sponsor, engage in, participate in, encourage or condone any

strike, sympathy strike, sit-in, slowdown, concefted stoppage of work, concerted refusal to perform overtime, mass

resignations, mass absenteeism, or any other intentional interruption, disruption or the concerted interference with
the full, faithful and proper performance of the duties of employment with the Employer, or any other intentional
interruption of operations or other concefted refusal to obey lawful orders of the Employer or designee, or to ratify,
condone or lend support to any such conduct or action against the Employer,

Any employee who violates any of the provisions of this Article may be subject to immediate discharge or otherwise
disciplined by the Employer, at the discretion of the Employer. In the event of a violation of this Section of this
Article the Union immediately shall disavow such action and instruct the employees to return to work, and shall use

its best efforts to achieve a prompt resumption of normal operations.

Section 24.2 - Discioline of Strikers

Any employee who violates the provisions of Section 24.t of this Article may be subject to immediate discharge or
otherwise disciplined by the Employer, at the discretion of the Employer.

Section 24.3 - No Lockout

The Employer agrees that it will not lock out employees during the term of this Agreement.

Section 24.4 - Emolover's Judicial Remedies

Nothing in this Article shall be construed as a limitation upon the right of the Employer to seek judicial relief in the
nature of injunctive relief and or money damages, or to discipline employees, if this Article is violated,
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ARTICLE 25. ENTIRE AGREEMENT

This Agreement, upon ratification, supersedes all prior practices and agreements, whether written or oral, unless

expressly stated to the contrary herein, and constitutes the complete and entire agreement between the pafties, and

concludes collective bargaining for its term unless otherwise expressly provided herein.

The pafties acknowledge that, during the negotiations which resulted in this Agreement, each had the unlimited right
and opportunity to make demands and proposals with respect to any subject or matter not removed by law from the
area of collective bargaining, and that the understandings and agreements arrived at by the pafties after the exercise
of that right and oppotunity are set fotth in this Agreement. Therefore, except as otherwise specifically provided

herein, the Employer and the Union, for the duration of this Agreement, each voluntarily and unqualifiedly waives the
right, and each agrees that the other shall not be obligated to bargain collectively with respect to any subject or
matter referred to or covered by this Agreement, or with respect to any subject or matter not specifically referred to
or covered in this Agreement, except that the Union shall have the right to impact and effects bargaining regarding

the Employer's exercise of its rights as set forth herein on hours of work or terms and conditions of employment.
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ARTICLE 26 . SAVINGS CLAUSE

If any Article, Section or portion of this Agreement is subsequently declared by legislative or judicial authority to be

unlawful, invalid, unenforceable or not in accordance with applicable statutes, by any board, agency or court of
competent jurisdiction or by reason of any subsequently enacted legislation, such decisions or legislation shall apply
only to the specific Article, Section or portion thereof and the remaining parts or portions of this Agreement shall
remain in full force and effect for the duration of this Agreement. The parties shall thereafter meet to negotiate over
the provisions that are so declared. The terms of Article XXI, No Strike Lockout shall remain in full force during the
period of any such negotiations.
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ARTICLE 27. DURATION AND TERM OF AGREEMENT

Unless otherwise specified herein, this Agreement shall be effective as of the first day of the first pay period after it is
signed by both parties, and shall terminate at 11:59 p,m. November 30,2024. It shall be automatically renewed
from year to year thereafter unless either pafi notifies the other in writing at least ninety (90) days prior to the date
of expiration or anniversary date that it desires to modify this Agreement. In the event that such notice is given,

negotiations shall begin no later than sixty (60) days prior to the anniversary date.

Notwithstanding any other provision of this Article or agreement to the contrary, this Agreement shall remain in full
force and effect after the expiration date and until a new agreement is reached unless either pafi gives at least ten
(10) days written notice to the other party of its desire to terminate this Agreement, provided such termination date

shall not be before the anniversary date set fofth in the preceding paragraph,

Executed this _ day of 2022 after ratification by the Union's membership and after receiving official

approval by the Sheriff and County Board of DuPage County, Illinois

SHERIFF POLICEMEN'S BENEVOLENT LABOR COMMITTEE
LOCAL #501

of Du

Nry ILLINOIS

{*l.--'^l
G'^*r-)

Vt..t'- /L * c\ttt-

Dan Cha
DuPage County Board
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Al'oGndix l- RGddand EouFdrrler

Sheriff's Office Revised Residency Boundarles (Efiective Aprll 2013)
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App.ndk B- Work€E Comoensrtlon

Policy 6.3 iWorkon' Compentallon
Elloclive Oala:

9/11/10
Apoli6lt6 Law/slalula:

820 ICS 305
Slr/lcergcrporL

None/HR
/4ulltonlirqlc Soc:

Nom

Lqst Amehd$ Dale:
2t2gt12

WORKERS' COMPENSATION 6.3

POLlCY

ll is lhe policy of DuPage County to tollow Stale snd Federal bws that provide Workers'
Compensalion for eftployeos who cxperience job related iniuries or illnass€s.

ELIGIBILITY

. All omploye€s legardless of employment Btatus.

GUIDELINES

A. Workers'Compensation is a slatutory requirement provided by law to all eligible
workers who sustain job-related iniuries or illnesses. Guidelines and procedures ere in
accordance with stale and federal requiremonts of lhe Workers' Compensation Act.

B. Eligible employees are enlilled to receive benefils for compensablc v/ork-related injuries
or lllnesses. Bengtits lnclude paymcnt for all medhal and rehabilitalive care and, in
cases lhat involvc bst tirne, Temporary Total Disability benefits (TTO).

C. An employee who is unable to work as lhe result of a v'/ork-rshtEd injury or illness will
be plac€d on Femily Medicsl Leave, il eligible, and will be subjecl lo applicable
guidelines regarding benafrl continualion and continuod Bmploymenl as stttsd in
Personnel Policy 5.9: Family Medical Leave.

The Human Resources Deparlrnenl works wilh a lhird parly administrator to administer
Workers' Compensalion B6n€fi ts.

PROCEDURES

@

t. An employee who sustsins a work-relatod injury is r6quirod to nolify lheir supervisor
imrnediately. ll lhe supervlsor is not immedialely avaihbla, the employee must contact
the Department Hoad or th€ Human Resouroes Department lo record tho ryork relet€d
incHent. lf necessary, the employec wlll be sent for medical treatmcnt. A poshaccident
drug andlor alcohol tost may be requhed of all employees r€quiring medical tr€atrnent.
Positive drug and/or elcohol tesls will be subiocl lo dieclplinary aclion, not to exclude
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termination for a firgt ofrenge in compliance with Pe,sonnel Policl 7.6: Drug Free
Workplaoe.

2. Tho €mployee will complele lhe Employee Sl8lemsnt ol lnjury/lllness as Eoon as
po$ible. The sup€rvisorwill complete lhe Suporvisofs Statemont ot lnjury/lllness, lf
an employec r€fus€s medbal trGalrnent, th6 superyisor should documcnl the
employ€e's refusal. Forms are available from the Human Resourcas Departrnent and
on lh6 Counly intranol under Human ResoutcesMorksr's Comp€nEalion.

3. The employce is rcsponsible for intorming the lrealing phl,sician that lhe iniury is work-
ralaled and that all claims should be frorwarded to the Hunun Resourc€s Dgpartment,
ThE claim is then submllted to the third psrty administralor lor revlew.

.1. Follow up visib, physicalthcrapy, ctc, should be schedul€d during non-working hourr,
as this tim€ off ie not covered under Worte6' Compansalion. An 6mploy€6 who takes
time during their work day lo altend tollow-up visits, PT, olc, must use lheir accrued sick
time,

5. Employees who receive Temporary Total Disability GTO) brn.tils are not eligible for
IMRF disability benBfits. Howevrr, th€ employ€e should contact IMRF il they will be
unablc to work lor lhirly (30) or more days in order to mainlain sa.vic€ crodits and death
benetits. (Personnel Policy 6.2: lllinois Municlpal Rethom€nt Fund)

6. The employee is r€sponsible for notifying thek supoMsor or tho Human Regourc€s
Depsrlment whon they are released to retum to work from a rvork-.elalsd iniury or
illness. Wrilten notice from the physician, specifying wo* restrictions, if eny, is required
betofe ths employee can reurn to work.

7, The Human Rcsourc.s Departmenl cen b€ contac'ted el any lirne lo oblain oecessary
torms or to receive clarificalion of Workers' Compensation procedures.

lnformalion and forme on Worker's Compensalion can be found on the intranet und6r lhe
Human Resources tab al htto://insids.duoeoeco.orp/HR/PaaesOVork€rs.Comoensali.o..fl.aspX
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Apoendlx C- IMRF Dlrtbllltv

j lllinoa8 Munlclpal Retlrcmrnt Fund
ANlEebb Lawsletuli:

40 rLcs 5t
sowca DeJDopt.:

Non€/HR

@
Pollcy 6.2
Elfuclive Oal6:

9t11r10
AulhotiziE l.C. Soc:

Nona

Last Amehdad Oale
2nar12

ILLINOIS ITTUNICIPAL RETIREITIENT FUND 8.2

POLICY

It as the policy of DuPage County to provide amployees and lh6ir familios incomo prolaction in
the event of disability, r€tirement or death. This proteclion is provided lhrough lhe lllinois
Municipal Relirsment Fund (IMRF).

ELIGIBILITY

. All full-lime and perl-tinF employees hired after Fobruary 25, 1992 who are budgeted to
wort at l6ast on€ thousand (l,000) hour3 pcr y€ar ar6 roquired to psrlicipalc in and to
contribute to IMRF, All regular full-time and regular part-lime employccs hked before
Febfuery 25, 1 992 who are budg€ted lo work at lca3t six hundred (600) hours per year
are required to partioipate in and lo contribute to IMRF.

GUIDELINES

A. An employee who has twelve (12) conseculive months of servicc and cennol perform
the duties ol thoir posilian because of illness or injury lSiting morc than lhirty (30) days
may be eligible for IMRF disability b€noffts.

B. lilRF Sole AuthorltY

IMRF is th6 sol6 authority in dotormining benelit elpiblllty and tho amount of benolit
payments.

c'!E8&$re@@fl!3
1. Retirement benefits are bas€d on tho employee's length of seryice credit and salary.

Contributions to lhe retircment fund ara mandrtory for Bligible positions and arc
dEducled trom the employoe's Balary each pay p€riod.

2. An employee who le(minales omploymonl prio. to qualrying for retiromont ben6tits
mey requesl a retund of thek own conlribution.
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3, An €mployoe who is eligible for pension b€nefits b nol eligiblo lot a refund,

4, Benefits slaternents are provided by IMRF to parlicipating mernbors. Employees
may request en estimale ol b€n6flt8 from IMRF at eny linxr lo oblain an approximate
projected reliremant benefit figure.

O. IMRF OlcrbllitY Brneflte

1. IMRF disability beneflls may begin on lhe 31{ day of an eliglble employee's absence
due to injury or illnass and equal 500/6 of avoragO monthly earnings. The employee
musl apply for this benetil through IMRF. Forms are available in lhe Benefits
Oivision.

2. An eligible employoe wh6 is absenl for a pcrid of thre€ (3) days due to illness or
iniury may be pleced on Family Medical Leav€ and be subjscl lo appliceble
guidslineo rogarding benefit continuetion and job Becurlty. (P€roonnel Policy 5.9:
Farnily Medical Leave)

3. Employees who are unable to work in €xcess of thirty (30) drys due lo a work.
relgted injury or illneEs should centact IMRF in ord6r to mainlgln 8ervice cr€dlt6 and
death benelits. (PGrsonncl Policy 6.3: Workcrs' Compensrlion)

E- IMRF Oaath Baneflta

1. The amount IMRF pays, as a death b€nefit, will vary dopcnding upon the amount of
the employee's service credit.

2. upon the daath of8
sorvice, lheir named

pa.ticipating IMRF rnember who hes et l€ast one (1) yeer of
beneliciery is eligible lor a d6eth benefi.3 determined by

IMRF.

PROCEOURES

1. lnformalion regarding IMRF enrollment and ben€fits ie diskibutad to new omploy€€s
duting orientation. Additional inlormalion is available from the Human Resources
Ocpartmenl.

2. lt is lhs employee's personal responsibilrty to k€€p informatlon on file related to their
retirement fund (i.e, name, address, and boneliciery) up-lo-date,

3. Ernployees who plan to relire from the system are oncouraged to contact IMRF st least
ninely (90) days in advanc€ of the enticipated rslirem.nt date to s€cur. an e6llmate of
ben€lit information.

4. As soon as il is anticipated that an employoe may be absont for an 6xlend6d period of
lime, the employee should nolify thsir Superviso..

6, Prior to returning lo work, the employea may be ask€d lo obtain a note trom the doctor
approving lheir return to worl on a sp€cilied date and noling eny rasltictions. lf
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restriolions are noted, th€ O€panment Hsad or 8uperyisor will consull wilh tho Human
Resourcas Oopeilmenl and d6iormin6 whelfiar end how ih6 r€8trictiong may be
accommodaled.

6. lt is the employoo's rsspongibllily to notity their supervisor il lhe situation changes and it
lhey will be unsbl€ to r€tu.n to work ar sch€dulad,

lnformalion and bms on llllnoig Munieipal Reliromenl Fund c.n bs tound on the intranet under
the Human Resourco$ tab at !.1llp://sqpaq.erduQsoecoJrrolHB/inder.gft?doc_icj!49
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qENEBALoFoERNUMBER: OFF{{tl

EFFECTIVE DATE: U/26/Oe

REFERENCES: CALEA22.3.I

CHAPTER: qlttllc Endoyn'.'rt

SU&JECT: Sp.oSOdy D.lrlll

t. PoLtcY:

To provide ofidw sm,n prrsonncl ot dl Burreus a lelr rnd equllrble
opporlunity to psrliciprte in spgdalduty delalh ngueded by privato cilizens
and/or buCnetsgg.

II. PURFOSE:

To oslablsh guldellnr3 and pocodul!3 lor sp€clal{uly dot|0s lo lncludo:

A, Ctlbrla lor apgorral

B. Adminidlration

C. Srpellslon

D. Duti€e and rcrponsibilitieb

lll. DEFTMnOI|8:

As usad in thls documont tr€ lollor,ino dolinitbne shal epply:

A, Wotl$rs€k - A rewn day poriod boginnine at 0001 houG Sunday and

. ondlng 2ttxl hour3 Salurday.

B. Employmont - Thc prodelon ol a eorvico, wtrohor ln oxcharuc for a lea or
other gervlce.

C. Part lime rrnployrn€nl - Ernph,ymont while olldW that does not entail
oilhorlho actual or implied uso ol poXce arrlhodly,

D. Sp€cl.l.duty detall - Employnrenl whlle otf.duty trat gntalh the use ot
polloc e,,thodty.
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9ON: OFf a.€6

oHAPTER: Outtldo Employrnont

SUBJECT: Sp.oblDutyO.trlr

tv

v.

ADrlr3lntATtofl:

The Olfice ol Frolecolonal Standards shall b€ roeponsbla lor lho o\r€rall
admlnidEdon and supo.vlsion ol lhe Sp€cisl.Out!, Dctril proelam.

All lnqulde: lor lpscidduty dgtqlb aheil be dirrst€d lo the Spocirl Aaaignmrnts
AsdStanl, Otllco ot Prot€s8lonel Standards tor €vahrallon and conlont bassd on
cut?onl rgquinamonte ol the program.

It the tequest mcots al basl lh€ mlnlmum crlbda lor aufiodzathn ot a dertall, lhe
Asslstanl rhall propar€ e R€que8t tor Spcdal Ootallr torm and rubmlt lt to th€
Dircctor through thc chain ol command lor initial approval. The dstail rrqJ€sl
form chall bo placed ln a prescribed oommon location lor qualill€d Doputbe to
obsorvo and lrdlcate lh€ir roqu€st to be coneijend for the delail. The aornphtg
dotall llsdngs wll b€ cvaihbl. lor vicwing end sign.up scvan deyl a weck
beftsen the hours ol 0800 and 1600. Depuliee will be required to ind'rcate ln a
logbook the limet lhat they vlanod ihc delail lirdngs. Thi: logbook will be
mglntEln.d at lho samo locaton. Depudo6 mucl sign only in tho approprlata sbt
lor fto dolrll wlth lholr Cgnaturo and ar. prohbllrd lor riplng for ofi.r dognics
not presont, The doputy8 signeturo is a commltnont ho/sfto lr obligatcd lo tutrlll.

lllh€n Eutllclcnl personnd hrve indiaatod th.[ nqucgl to bc arrthodzod to work
th3 dctall, ths Alsislant shall rocowr the 3pccial.duty doteil lorm and submit it
lorllnal approvel.

No O{fbe m€mb€r shall accspl or md<e anangements for a gp€claHuly dohil
without pdor euthorlzailon lrom thc Olllcs ol Pbfoasional $anda66 oxc€pl ln
ononuatlng drcumclancas. Only the on-drjty Patol Walch Commandor shell
accapt and $!ll am.rgrncy reqllsstrE for a rp.cieHuty drtail bes6d on Ottbe
guidelinos and with witten notllicalion for*ardod immodiatoly to tho Olfica ol
Protosslonal StafflJds.

Membors wo*lng epedal.duly dotails Bhall bo atlordsd tllo rNm€ rvork€/s
compensaton bonelrb ar ar€ provldod for membdt! who alo ssrvlng ilt sn on-
duty stahis.

Spcchl{uty dolalls may be auapended, canc€lod or torminalod af any time by
lhc Sheritl.

SPEdAL A$SIGNXENTS ASSISTAI{T DUNES AilD iE$FOIISTBILITIES:

The Sp3chl Assignments A$lltant ihall b€ G€ponsible lo. the tolloi,lng
lncluding, but not limltad to:
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GON: OFFiI-8lt

,CHAPTER: Outrfle Employmc'lt

SU&IECT: Sp.Gl*Outy D.t lll

A.

B.

c.

D.

Inqulring from he rcquestor ivhat sgrvicos lhey arr aoekino and wheth€r
or mt an Ottico v€hiole wlll bo nceded lor u:e durfng the detajl.

lntorming th€ requaedng cidzen or busineor ag€nt ol lh€ fees charged by
tho Oltlce lor speoiaFduu denils,

lnformlno lhc rcquoating cithcn or budness aoont lhat all toos shall b6
paid by check. mad€ out to OuPago Courlty. Permaneni, ongoing detalls
shall bo bill€d on a monthly basls.

lnvolcing the vondor for hours wor*ed and recondllng checks rcc€lvad
wllh oublendlng invob6s. Ch€d(s ohdl th€n b€ giv€n to th6
Administrative end Swporl S€Mcos Bu€il Ch'r€f tor deposit into th6
clunty's Gon€ral Fund,

lnlomlr€ th6 requottlng quzon or busln€ss ag6nl lhal paymont to lhe
Dopuly workine h€ rpcdaFduty detail shall be by oheck. payablo to
DuPago County.

lf a Dsputy has dlfllartty receiving paymont lor a detail, lh6 Otlico ol
Profesebnal StBndads ls lo b. lntormod and 6hall asaid tha Deputy in
recoMng peyment.

Providlng lhe Sharlff. Law Enforcement Bureau Chiel, Conections Bureau
Chid, Adminbtrslh,e Bureru Clri.t, Patrol DMilon Wric'l Commandere
and Communlcaton6 Center a deily fding ol all rpedslduty delalb bsing
$o*ed, tc inclrds:

1. Typootdoteil
2. Loc.donoldctall
3, Tlmo ot doteil
4. Psrsonnel worldng llre d.tail
5. Any special inlorrtration concemlng the d€iail

Advldng the Dhedor ol the O{ffcs of Proteeebnd StardardE ot tho
talminalion ol eny pcrmanrnl or on{olng details,

f lh€ dotail ls wilhln an lncorporalod munlclpahy, nodfylng th€ local polica
deparlment of tho delall and all n€c$sary lntohadon pofidnlrE lo thc
dltril. Thc Assistant shell doqrmcnl the datc, tlme and tha indlvldual
contac{ed.
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GON: OFF.l4ll

CMPTEF: Oirt ldr Employrn m

SUBJECT: SFcchlouty Dcr.tlr

vt.

t. Ensuting lhat dctaib ar6 disblbtllod faidy and Oquihbty lo a[ interc6t6d,
qualified, rwom pemonnel in all &rreaus and s€ctlong of thc Otllce.

J. Maintainlng compl€ts l€cords of all detalls, including permanent and on-
going details.

CEITERI,A FOR DETAILS:

A. Spodalduty detdls ehall bo accopled only within DuPage County. Urder
no cirqrmBtanc.s ehall detalls be acc€pt d or aulhodzed oubid€ ol
DuPa€6 County.

B. Olftce membera yvlth th8 rsnk ol Mairr or abore are prorcribed lrom
woildng spodaFduu detallg. Th€ exooption to this critsrbn wlll bc tor lhe
coordlnation ol a spedal 6yent as direciod by the Sherlfl.

c. Members mly work a ma.imum tolal of 20 hours of sp€ciel-duly dgtEils,
pan-dm€ cmploymont or a combinaton ol sp€cial{uly doralls and pan-
timc employment in any gilvan,,vod$r.rh ln addifon, mcmbcrc may rvort
s maximum total ot lC hours in any 2+hour p€rlod lncludlng rcgular duly,
spaclalduty d€tail8 and parl-llme employrnent, Court lim€ occuiling
outBlde e membe/s regulady sch6dulad duly hour8, addilional timo
wo*od duB to arrests made al th. .nd ot a ihlft end condilions lhat
r€quir€ owrdmo lor reaeons of pnblb saf.V shsll not count as tlmo
wotkcd lor purposss ol d€tormining thc 13 hour maxlmum llmltaion
oontained ln thlo 3ecdon.

D. Excoptionstos.ationBabove:

1. Msmbers who lak€ a vacallon day to work r special'duty dstail
may rvod< a majdmum total ol l0 houB of oposial{uty on thai day,

2. Mombelr sho taka a u,sek ol vacatbn to wofl( a spedal{dy dslrll
may $rork a maximum tolal ot 4tl hours during that worl(mel( on
that sp.dal.duty dctall,

E. No mcmbrr may accspt cesh tor any srrvlca nor gitl, grablly or r€ward ad
desodbed ln BEG 3-1, T. REGULATION 20.

F. Gcnerally the foltnwing typo6 ol delafls shallbc authorized:

1. Tratliccofltrol
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GON: OFF.I-!3

CMPTEH: olrtrldrEmployln.nl

SUBIECT: 9p*lrl.Duty Dctdlr

2. Houso movor
3. Sccurltyfor special events
4. S€cu.lty tor facilhbs or parl{ng loie
5. Delails shall not bo ac6pted which would rsquke D€pudrs to ao't

ae bouncgre or lo cfieck fte idcntillcallon ol p€rson8.
6. Details shafi nol be ameplsd wtricfr would r€quito Dgpuuss to work

at an sstabllBhment that cng€go8 ln tho buslngss ol sel[ng or
dicpcnsing Nlcoholic bevorag$.

G. Tho primary tsclor lor accopllnce ard euthodzalion ol sp€daHuty dctril8
shall be baeed on the be3l lntorcst of the Offic€ ln fuilhorlng
prolosdonallsm, prctocdno lho reputalion ol the Deputy and lho O{fico,
and anaurlng th.t tho Olfic. r€celv€s tull and fallhlul c€rvloe ln rchrm lor
Itb sxpondtuie ol lrsourcee,

VII. USE OF OFFrcE EOUIPf,ENT ATO VEHICLES FOR DEIAILS:

A. Unllom3 - D.puti€8 shall wear he complole reasonal Cless'8" unilorm
as prescdbed in Olfics Wrlnen Dheclivas (PER 1-0) induding tratlic vasls
which shall bs rvorn for a[ tralfic rolated dctalls. Other cpccial unit
uniforms ar€ prohlbitod durlng a dotail. The only excopfon to thb may b6
wh€n lh€ Dircqor delerminos that dainclothos ohall bc authoriz€d du€ lo
thc nEluro ot lha dsteil and at thc reqj€sl ol th. pdvale cithen ot
bu8in€€s contraothg the dsteil.

B. Olllco VchlJes - Tho uro ol Oftico vehiclas is authorir.d tor details
r€quiring a \rehiob or at tho .squoBl ot the p.Eon contrac-ling the detail.
The poreon contrsctng tho deteil ahai agrea to pey a predet€rmlned t€o
to lhe Ofilce for tho uso.rt ths vshkte.

Deputyb aseiOncd vehides nay uee heir vehlcb lor travelng lo and lrom
spocidduty dctails. Homver, the vehicle shall not b€ u3od on tho dotall
unbse tfie Ofiloa i! reimburq€d tor tha uo6 of tho vehicb. Und6r no
cirqrmstancoE will markad vehiobe be parked in he perking lots ot
€$teblishmsnE that engage in the buslnors ol Bgllino or dispenslng
alcohollc b€voregss.

DEpulles aro rubjocl lo call out in emorgancios t*renevor thoy are in lhe
poss€$rlon ol an Olllca vehicle. Tho assignmsnt ot ho omaryenoy shall
take procodonc€ o\ror lho d6lall.
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GON: OFF+S'

CHAPTER: Out ld. Employmcnl

SUBJECT: Sp.chlhfi D.nnr

vlll.

IL

C. Portabl€ Rrdlos - Whsn avallabl., Doprlti€s ryorking d€talls Bhall be
provldod r$|ft portable radio!. ln tho svanl thoro ar€ nol €nough podable
,edlor for all Fononnol worldng epeclelduty datalls, th€ on-duty Patrol
Oiyisbn Watch Commander ehall eeign porlabb ndoi on . priority
bails. D€pulhs'assigned porlable radioc 3hall k6ep th€k rediG on at al
times during r d6teil.

O. Hlghway Flaros - 0eputi6s rvorklng speclal{uty dotalls, u*rere the uso ol
an Ollico vehiola har b€6n aulhorlzcd, may u8€ thoso hlghway lhr6s with
lha vchicle as na6r$ary. Depulles wo*lng debile whrrc an Oflice
whld€ ls not auhodz€d may no! uso hlohway llarcs lrsued by tho Ofilc€.

E. Olh€r €quFment - Olhsr Olffce equhmont may bo used only wien lho
Ollice is compcnrated for lho oquipment.

PATROL WATCH COtI/lllD€R; runEB IND RE8PoilalallmEs:

The onduty Patrol Dvlrion Watc.h Command€r shall be rsspon6ibl€ for:

A. Ensurirg ftat D€plrdos working dolails ar6 prop€rv equipped lor the
deleil. This may be accomptshcd elthcr by por$nelly issuing equipment
or hrough checkr mad€ by tho Pavol SErgoenl.

8. Announcing to onduty Patrol porsonnsl thosa dstajb boing work€d during
the Watch period eneurlrB lhal Ogputlor are arvare ot all deta[8 b€lng
!$rkod in their a6Glgnod patrot baal. Thlg announcement shall includoi

1, Whdro the detail is bcing norked
2. Thc hours ot th€ d€tail
3. Who is t'Yoddng the dalajl
4. T)rp€ ot detail
5. Whether or nol lhe Daputy on lh€ detall has a redo

C. Vedlying dctalle being worked for other law enlorcrme.l agoncigs

SUPEhVI9IOII:

A" Whll€ ryorking spoclal{uty &tajls Oopullos, ngardlosG ol rar*
a8signmonl or Bursau. Bhall bo aubordlnate lo lhe onduty Pafol Divi6ion
Watc$ Commander.

B. The Pafd Sergg.nl, wh€n.vor possible during lheir lour ot duty, shal
make ohec*s on oepulies workirp detaib.
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GON: OFF'|€9

CMPTER: OubHe Gmployilint

SUAIECT: Sp.chl.Dury lr.llllr

r

C. whon more lhan two Daputi€s era wofilng e detril, one of thom Bhall bo
d€signaled i3 supeMeor for the detail. Thc Detail supcrvisor shall act as
lislson botwoen th€ Olllco and po.son8 requosdng th3 detail.

DEPUilES DtfnES A}{D RESPO}{SIB|LfiESI

C.ompentadon lor epeciaFduty delaile will be added lo tho Deputy's ragular pay
and induded aa pad ot prych€ckG, All appropdale d€ducilonE (ta(os, elc.) will be
automadcaly taken. Spccial detail compensation will alro bs inaluded ln
computations tor IMRF and SLEP bancfits.

A. Deputi€r may work only thoae spoclalduty d€taile ananged or authorized
by lho O{fico. All arrangomont8 and auhodzatom shall be through ttl€
Ottic€ of Prot sdonal Standards. All dopudos must have compleled lhair:

1. Probrtionaryp€riod
2, Baeictsainirp
3. Curront woapons qualltication
4. Trallic dlroc.tlon teining
5. Aneatprcoedureotainlng

Authodralion to pa.ticlpal€ ln Bpecial{uty dolails prior to cornplotion ol
the ona-yeer probrtlonary period may be fiwn onvby the Shedff.

Doputh may not engEo€ ln spocl8lduty d€taila while on:

1. Sic* dey
2. Sick leaw
3. Admiristatiw leavctl. Emorgencl leavo (1.c. doalh ln famlly)
5, Famlly lcavc
5. M.temlty leevo
7. Mllttary l.eve
6. Wod<man'g componSatory statuB
9. Lhhtduty.l0. Suapenslon day(s)

Whl'e ryorldrE spoclal.duty doralb, Dopulles shall comply wlth and b€
gowrnrd by all Offic. Wrltten Direcdms. Fellur. to do so may lesd to
dlcclpllnary ac,tlon and/or rEvoc6don ol pennlealon lo nork spoclal-duty

B.

c.
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GoN: OFF+03

CHAPTERT Onbldc Employmnt

SUAjEGTT Sp.drtsoutt D.trflt

D.

E

&trih.

Deputc8 uortlng rpocial{uty dotails shdl, upon anlval at tho dstrll
location, nofity the Commurdcations Contor and requ$t a complaint
numbor lor thal detail. After completing ho detall, lhe Depty ehall notity
the Commqnlcalions Centor for sg6ienmGnl ol lhe comphdon Ume.

Any Deputy who worl(s an approved apedalduty d.tell shsll loco'rlr th6
CADS sh66l lrom tho Speoial Details tray in lha Communlcations Canbr,
indicate lhe number of hour8 lh6y uorkod thc dotail and slgn otl rytth tholr
signarul€, ln addftion fte Doputy shall lill out an ov€rtimo slh l.dloatlno
thc hours worl(ed, attaoh thc CADS shoet to lho ovordmc slp and 3ubmit
both to lh€ Ofilcs of ProtesConal Standards wltt{n tour days for appro/al,

ll s€volrl D.prtidr rvork lhe same delail, th. D€puty oallng ln lhe
initiallm ol th€ deleil shall print lhs names and computor numbore ol lhe
ohor D€pufss and tho hours and numbers of hou6 mrltad on lh€ bottom
of lhe CADS shset and Efik hls/h€r signaturo. Eaoh D€puty rvorklng the
detail shall fill oul an overdme olp, athcfi a copy ol $e CADS sh€et to il
and Bubmil bolh to thc Ollice ol Prole'csionrl Standrrds lor aFproval.
$huadons occurrlng dudng tho cour8€ ol a deiail shall b3 r€portod ag
oudlned ln pangraph E of thls sEotlon.

Dopulies €hall preprre a soparals r€pon documenting lho following
EituationD as lhoy occlr durtng the debil, (n additlon to all applicable
Ofiic€ roportB):

1. Cdmlnal ac{vfty
2. AneBts
3. Asists lo oti€r eg€ncios
4. Emargency sifuallom (fires, lnlured personc, lrallic accidenh, etc.)
5, Towed vehlcles
6. Olh€r unusual circllmstancos rogsrdlng tho detail

Whlle $'ol*ing spechlduly delslls, Depullcs may not:

1, Aa ao bouncers
2. Chack lho HEnlilicauon ol pcrlons tor rntry or att"ndancc
3. P6dom dules o. onoagp ln acdvitios that would give the

improssion that tho Dopuly or tho Oftlco was condoning any
almlnal or immoral aclivlty,

8 of 10
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GoN; OFF+S:I

CFIAPTER: qt Hr Emplolm.nt

SUBJECT: Spshl.OulyDcLlr

u,

4. Pertoh dutiaa, wlich would b€ in oonfllcl wifl Offic€ Wn'tten
Directiws.

5. Porlom roy dutle6, €ruege in any ecth/ity or p€mit any behavior.
whlch vr,ould bo in vlobtlon ol F6daral, Stalg or localstatulas.

5. EmEop ln any activiiy. whlch wouH tond to bilnO disctsdlt to the
Deputy or the Otlice.

7. Acc€pt cash tor payment
8. Entor ortsbl8hm€ru 6ngeol6d ln tho buciness ot sollino or

diepenaing alcoholic beverages except on polico buslnest

ln thc Event that a Dsputy lrom any dlvltlon olher tlan lha kvy
Enlorcemont Bureau is lnyolved ln an ens8t in an unlncot?oretcd aroa
and th€ anallac's t/€hld€ has to be lowad, tho lolkiling procedutor iha.ll
be folbwsd:

1, The an€dling D€puty shall contact lho Communlcations Conler lo
lnldato an lncidont rsport numbor. A Law Enrorcamcnl Bur€au unit
wlll be requesled lo assl3l the anrsdng Deputy invrntory ths
lnvolwd v€hicli, pruparo thr v€hlolo tw reporl and tiansporl lhe
prisoner.

2, ln the cvant he anest takes place ln anolher Doparlmorrfo
ludedlction, lhat Doparlment shall be cor*ected end roque8t€d to
dl$etch a unll lo handle tho lnc{dent.

R6slriclions

1. Ocputies rro tsqlirod to slgn lor requ.Eled detrils'inf€r3on" lor
lhoms€hrcE onv, ReseMng or inquiring about dririb via telephone
is profibibd.

2. Dcpuflo6 aro nol pemlnsd lo removo any sheet or lsl lrom the
daslonatod rpecialduly CAn-up area.

3. Dopulls! will not aller or romovc names ol othors lrom lh. llst.
4. Doputios wlll not r€scrv. datss and llm€s with thalr own signalure

with tho intonl ot o.asdgning thos€ dots to ohor d€Fr,rties.
6. R.glrbrtloniordddl.l.tobccondust don otl.dutytlm..

DrpuUI rr. nol rllo,w.d to rtgl.lcr lor rprdrl duty rhhllr
rhlb on drty. On dult il|rl., tor thc psrpoe.. ol lhb pollcf, b
lhc tlrn ln.ru.lvl ol thr rchrdulod trporflne for (ttty flmo
untll ttr ach.dolcd and ot itrc trtpacunc wrbh.

9o110
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GON: OFF{-CI

CI-IAPTER: Oslrld. Fmplonn.nr

SUAJECT: Sp.cbl{uty Oetrlla

l.

6. Afb? dgnlng ttr. gp.ohl Duty Dddl Log Boot, h p.llofl, rnd
lndlcrdng lh. &b .rd llma fii Dapsty rnhnd to r.glrlrf tol
rLtallr, D.polh. rrrel.lcrlng lor drtalb lhrl do ro ln lha ord.r
th.y ?prr ln lh. booL

7. Ocputer may not den ln on Irc sp.cl.l Duly D.tJl Loo Boo*
DdOr lO {!. tClurl tma lhtt tftcy ril Fn .nl to ruoltiof tor
d.tlll..

8. AtLr rlgnlne thc Spachl Dctrll Log Boolq f fh. DTuty lr!\,tr
lll. .h.lgilt.d rrel.trallon lltr. th. D.plrty iorl.hl $clr plrc.
ln llnr lbr rbtdl rrgl.tr.fon nd mu.l l}.lgn tt. bsk llth
lftc nrw Smr.

9. It lt lr drtdmln.d lllt . DcFrty wto .lgncd up lor rny ctrll
hl' ylobhd fry ol lh. .bov. lllbd litn , llr.lt nlme wlll bo
rtmoYrd for th. dtll algr}up .haat .nd lhora opan
poal0oil rlthln rh. d.trll ulll b. r.po.t4

10. Any drb.aqu.nl vlobtolrl lnly h..l to funh.r trncdonr,
haludhg arlpf,lllon |rom rrlr. duly d.trll..

Viohtion ol polkry

Shodd e conllht erl6€ ehd a deputy cannol tulllll hl€ybcr delrll obllg8flon
lh. drputy 6hrll contrc{ tha Officc ol Profueeiond Stendarde st 682-7469
to rcporl lhc problcm no l|trr than 72 hour3 pdor lo thc ori0inal
commltrnenl. The Otlice ot Prolssiond Stendadc (not the depury) will
than mak€ lho rEcessary chengor to tho IBl8. Repeat char'ges in
gchedulng conlilcls lrom lh€ game deputy may rasutt h i
r€comm€ndation for dbchlimry rclion and/or 3usponsion lrofi sp€chl-
duty dalalls.

Tho Offico of Prolecsiornl Standsrde is rusponsiblo lor reviewing all
vloladons ol this General Order. lndviduals tound lo be ln vloladon ghall

r&rivE a wdlien waming for their ffrst on€ns5. Tho eecond viohlion may
rduh ln r rutpcnaion from lpcolal{uty dctailo lor a pcriod of thifiy dEys
an(Vor a rccomma.tdallon lor luilfior dlrcidlnary ecton. Subs.quent
vidaion(s) mey r.sult ln e ono-year suspsrulon in rllglblllty.
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looondlx E- Tultion naimbumsnent

Pollcy 6.tl
Eil*live Dala:

gi4/to

Leel Ame,dod Oate:
2r2u12,7Mt3

i tultton Relmbursement

I Arynad"t"* tttute, I sou*Dnn"ot., I

I 
Non. 

I 
Nmo/HR 

Irrlill

Aulhdi2iw LC. S*:
Nonr

TUITIOII REIMBURSEIIENT 6.4

POLICY

ll is lhe policy of 0uPag€ County to provide educalbnal es$igtanc€ lor eligible employ€es who
want to furth€r their educatioo in coursos thrl .rc wori-rrlelsd. DuPago County is commitl€d
lo lhe carcer grorvlh and development of ite empbygos by enhancing their knowbdge srd
skills thrcugh tunher €ducadon.

ELIGIBILITY

r All lulFtifte ornpb),€es who heve comploted onc (t) yaa. of conlinuous employment
with DuPrge County.

GUIDELIIIES

A. Funds for tuillon rcimbur!€ficnt mey bo allocalcd rl tho discrrtion ot the Counly Board
.l th€ beginhing ot lho liscel ysar. Funde .r€ avaihbl€ on a first come fi.sl seled basis.

B. Approval for the cours€ musl b€ obtain€d in edvrnc€ from the Depailm€nl Hesd. Upon
approval. luition will b€ rEimbursdd if lho couBe B dlroclly rrLlod lo the omplotoe's
present posilion, iob tsmily or parl of r job.rrlelcd degrge or program. Ths Dsprrtmonl
H6ad and th6 Hunan Resources Direclor. or designgc, will detcmine whcther a oourge
is diteclly rclaled to an errployea's cur€nti)b dulbs or e btEseeable futu.a position.

C. Ttle course mrst be t|ken for colhge crodil .t 8n accredibd aducelionrl inslilutron. The
amounl r€imb.rrsabl€ is a rnarlmum of lt ,50O por cal€ndar year as detemined by the
last day ot schsdubd class€s.

D, Reimburssmenl for any non-credited courscs mu3l receivo prior approvil lrom lhc
Ooparlmeni Head and lhe Oirsclor ot Humsn Rogourccs.

E, Funding tor approved courses will bc consolidalod in the Hum|n Resources
Oepedment Budgol tor o\rcrall County"wid6 dislributbn.

F. Tuition will be reimbursed al 10006, up lo the $1,5@ annual maximum, upon completion
of lhe course, providlng e grade of C or beltor is obtained.

Pagc 1
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PROCEOURES

1. Pre-approval for course eligibilily must br obtsined from the Depertment H.ad and lh6
Human Resources Oi]aclor or d6signee. Pre.Approval Forms for luilion reimbufsement
are available on th€ internet or in the Human Resourc€s Depertrnent,

2. The request for pre-approval musl be filled out by the €mploy€e, rigncd by lhe
Deparlment Hoad or Ehcled Official and Bubmilt€d to lho Human Regourc,os
Deparlm€nt prior lg lhe starl ot the courss.

3. Receipts for reimbur8emsnt must be turn€d into lhe Human Rssourc€a Deperlmenl no
more than (90) day3 aftsr completion of th€ courEo.

rt. Reimbursemcnt will bc paid to lhe employ€o upon submission ot lhe r€quhcd
documonlalion on tha n€xl avellablo pay dalo, in accordsnce with payroll deadlines.

EXCEPTIONS

Thi following ate not covered undar tho tuition r€;nburaomonl polkry:

r Eooks
. Lab fee8
. Sarninar
. Travel/Pa,kingcxpenres
. Cortitications end/or llc€nses roquired lo m6st the minimum requircn€nts of .

posillon.

The Tuition ReirtJ9ur66rnentform iE availablc on the internet under the Human Resources trb.

Pagc2

r075972.2
69



eolcv!.2
Eiloiliw Dala:

9/l{n0

L*l Amended Date:
u28t12

Alpendir F: Adodion ll.fut no.

Adoptlon A!.irtrnco
Appl ic sbl qLAwlslal u le :

None
SMO6./Dedlj

Non /HR
Aulhoi2iM t.C. sEc:

Nona

ADOPNON ASSISTANCE 6.7

POUCY

ll ls th€ policy of DuPage Coun! to provlde srsistenco to sll employe.s who ar€ building
,amilies by providing eligibls smployeos wilh rdoption benefilr including finrncial e6rislanc€,
paid tlm6 off, and a pGlax nimbursoment sccount.

ELIgIBILITY

. Allfull-tim€ employees undsr Counly Bor.d Jurisdiclion who hev€ bcen continuou3ly
employ€d with DuPege County for onc (1) ycar.

GUIOELII.IES

A. ReimbuE€mont

l. Eligible adoplion-relat€d exp€ns€s will bo rejnbursed !0 I maximum ot$1,500 pet
chid per year.

2. Eligible expens€s include:

a. Agency End placsmenl t6cc

b, M€dical €xpcnse3 oflhs birth mother

c. Medlcal expenses of lhe child prior lo adoplion

d. Transport.lion and lodging 6xpens€g

e. Expenses to me€l tha neadE of e spscirl necds child Nre €ligible in the case ot
U.S. spocial ne€ds adoplions

B, Adoptlon L€rvo

Adoption leava lims may be uaed cithor pre or post adoption and will be considered eg
parl of lh6 lwelve (12) woeks rllowod under lh€ Fimily end Modical Leave Act

PaBe I
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(Personnel Pollcy 5.9: Famlly Medical Leave). For more informatlon on rdoptlon lEavc,
plosEc contacl a B€nelitg Rcpros€ntslivc.

PROCEDURES

l. All r€imbsF€rnsnb will be coffiisbnl with the proyisions of Section 137 of the IRS
code,

2. A porlion of tho rsimburF€rient emount m8y bc laxabb for employees whoae femily
income excsede i75,000 por yaar.

3, within thirty (30) days ol notlicelion lhat e chlld wlll be phccd in an omployee's hom€,
thay should conlsct a 8€netlts Reprelenlglivo,

4. Oocumenlalion of lhe pleoam.nl Bnd tdoption pelluon as w€ll 6i ltcmirod .oogiptr tor
expan6$ incufr€d for rrimburgomenl wnl b6 na€dcd.

EXCEPTIONS

o AdoptGd children Inust ba undcr ciohtccn (1E) y€ar! of ago to ba considorcd for thi*
benotit.

. Thls pollcy do€s not apply in tha cas6 ot thr adoptlon of r oiepchild.

Thc Adootion Assistanco R€imburscmrnt R60ue3l lom ir availrble on the inlornet undor lhe
Hurmn Rc.ourcaa lab.
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TO:

FROM:

DATE:

RE:

AtrpGndh G- Roudb Add trm. ior Ondlm.

SheriffJohn E, Zaruba, via the Chain of Command

Request to be ADDEII to Voluntary Overtime call list

I, hereby request to be ADDED to the
(Print name and badge number here)

voluntary overtime call list. I understand that by submitting this request I will be
contacted for voluntary ovefiime should the opportunity arise and thet I must
submit t Requ€st to be Removed from the Voluntary Overtime call list should I
wish to not be contacted for voluntary overtime in the future. I also understsnd thrt
failure to snswer the attempts ot contlct for voluntary ovefrime will bc documented
as a refusal to sccept the overtime.
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Aorendh H- Rcrnoyc l{emr for Ovartftnc

TO:

FROM

DATE:

RE: Request to be REMOVED from Voluntary Overtime cell list

I, hereby request to be REMOYED from
(Print name and badge number here)

the voluutary overtime cgll ltst. I undentand that by submitting this requet I will
NOT bc contrcted for voluntary overtime should the opportunity arise and that I
must submit e Request to be Added to the Voluntery Overtime call list should I wish
to be contacted for voluntary overtime in the future.

SheriffJohn E. Zerube, via the Chain of Command
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AEE€ndlx I. Sarrer'nca PeY

B. Sevennce pay

1. The followtng schedule of severance pay shall apply in those cases where a layofr condition exi*s:

Policy

YEARS OF S€RVICE DAY,S PAID

I year + I day through 2 years l0 da),s

3 years + I day thmugh 5 yea6 15 da)E

6 years + 1 day through l0 years 25 days

ll years + I day through 15 years 35 days

16 years + I d.y thmugh 19 years 45 days

20 years or great€r 50 days

2. There may be special circumstances ln which it is in the H interest of DuPage @unty to increase or
d€crcase tfie s€verance payout.

3. When t're recommendat'ron for payout is more or less than the authorized schedule or up to two (2) tim€s
the authorized schedule, the Director of Human Resoures shall approve the payout with concunence of the
counv Board Chairman. Addiuonally, the Counw Board Finance Crmmittee Members shall be notlfied of the
payout by confidentlal memorandum,

4. lf tne payout recommendation is greater than two (2) Umes the authorized schedule, the Director of Human
Resources, with the concunence of the County Board Chairman, shall present the recommendation to the
County Board Finance Committe€ for their authorization during Executive S$sion, as provlded by law.
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C. Recatl

1. m ernptoyee on hyoff status is eligiue for recall by applying b the re€mploymeflt registry ln the Human

Resources Department wlthln one (1) month from tie efiective date of their layoff.

2. $plicants who are on the re-employment reglstry wll be consldered before extemal candldates. The re-
employment registry applies to any posltlon for whldr he employee ls quallfled for a perlod of one (1) year
fiom the date of their layoff.

3. Upon a recall, wlthin one (1) y€ar fom the d.b of hyofi, tfie employee wlll have an adjusted service date
for the purposes of bendlt accrual. Vacatlon, sick days and fhatlng holidays will be cakulated using the
adJusbd servke dab to indude credit for the pGvious erngloyment pedod within the County.
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APPENDIX J

PAYOUT OF VACATION

Employees may carry over up to eighty (80) hours of vacation from one (1) year to the next according to their
normally scheduled bi-week$ hours. If an employee wants to carry over more than eighty (80) hours of vacation,
the employee should submit a written request to the Sheriff or his designee. Any vacation carried over in excess of
eighty (80) hours must be used within the first quarter. The excess carry-over vacation cannot be sold.

Once an employee has completed five (5) years of continuous service, they may elect to receive monetary payment
for up to five (5) days or 37.5140 hours of their earned vacation accrual at full value, in full day increments. Upon
completion of fifteen (15) years of continuous service, an employee may elect to receive monetary payment for up to
ten (10) days or 75180 hours of their earned vacation accrual at full value, in full day increments. An employee is
eligible to receive this payment one (1) time per calendar year.

If an eligible employee elects to sell vacation time, the "pay date" determines the calendar year. For example, if an
employee is requesting a payment at the end of the year (December), the "pay date" is the following calendar year
(January). An employee will not receive this payment if the vacation time is unearned.

For an employee that has completed one (1) year or more of service, upon separation or layoff the employee will
receive monetary compensation for any accrued, unused vacation time,

Separated employees will receive any earned vacation payout on their last paycheck.
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APPENDIX K
EMPLOYEE RETENTION PROGRAM

PRACTICE

It is the practice of the Employers to provide retention incentives in order to provide long-term employees additional
income protection for retirement in the form of a capital accumulation program.

ETIGIBILITY

. All full-time and part-time employees who participated in the Illinois Municipal Retirement Fund and
began their employment with Dupage county on or before November 30,2002.

' Eligibility begins at age fifty-five (55) and ten (10) years of continuous service or twenty (20) years of
continuous service independent of age.

GUIDELINES

A. At the time of voluntary separation or layoff, retention benefits will be paid based on the following schedule and
eligibility:

Continuous
Years of Service Total Hours

10 years 400 hours
15 years 720 hours
20 years 960 hours

B. For purposes of this Appendix K, continuous service will be calculated from the earlier date of hire with Dupage
County unless there has been a gap of over one year, in which case the most recent date of employment would be
used to calculate retention benefits. Last day worked will be considered the final day of service.

PROCEDURES

Employees who sign a formal notice of separation may receive payment for retention benefits up to six (6)
months prior to their separation date. Alternatively, employees may cash in the retention pay ai any time upon
becoming eligible, but such payout of retention pay shall be on a one-time basis, per employee. If an employee
receives a payout prior to separation of employment, such employee shall not be entitled to any additional
retention benefit, regardless of the years of service completed after such payout,
If gap in service is one (1) year or less, any retention paid previously will be deducted from future retention
payouts,

EXCEPTIONS

. DuPage County Elected Officials are not eligible for this program.

. Employees who are involuntarily terminated are not eligible for this program.

. Employees who have voluntarily resigned due to a conviction are not eligible for this program.
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